IIPABUTEJILCTBO POCTOBCKOM OBJIACTH

MMHUACTEPCTBO TPYJA ¥ COIIMAJIBHOI'O
PA3BUTHSA POCTOBCKOM OBJIACTH
(MHHTPY/]] OBJACTH)

NOCTAHOBJIEHMNUE
ot 30 wrwoies AOLOCNe /3

r. PoctoB-Ha-JloHy

O BHECEHUH M3MEHEHHUS B IIOCTAHOBJIEHUE
MHUHHCTEPCTBA TPYAAQ H COUHAJIBHOr0 Pa3BUTHS
PocToBcKoii o6actu ot 27.06.2016 Ne 17

B uensx mnpuBedeHUs IIPaBOBOTO aKTa OpraHa HCIIOJIHUTEJIBHOM BIJIACTH B
COOTBETCTBHE C MAEHCTBYIOIIMM 3aKOHOJATEIbCTBOM MHHMCTEPCTBO Tpyla H
COLMAIEHOrO pa3BUTHs POCTOBCKOM 06/1aCTH MOCTAHOBJAS €T

1. BHecTH B IIOCTAHOBJIGHME MHHHCTEpPCTBA TPYJAa U COLMAIIBHOIO PA3BUTUA
PocToBckoii 061acTu ot 27.06.2016 Ne 17 «O6 yTBEepkKAeHUN AIMHHUCTPAaTUBHOTO
periaMeHTa MpPEJOCTABIECHHUS TOCYIapCTBEHHOM yCIyrd «Omnara pacxoloB Ha
rasu(UKaAIMIo AOMOBIAJEHHA (KBAPTUPBI)» HM3MEHEHUE, M3JI0XKHUB MNPUTIOKEHHE K
HeMY B PeJaKIUH COITIACHO MPUIIOKEHHIO K HACTOSAMIEMY ITOCTAHOBJICHUIO.

2. HacTosimee MOCTAHOBJIEHHE BCTYMAeT B CHJIY CO JHSA €ro OpUIHaNbHOTO
ony6uKoBaHusl, HO He paHee 1 mrosst 2020 r., 32 MCKIIIOYEHHEM TOJITYHKTOB 71.2u
7.13 mynkra 7.1 nompasgena 7 Pasmena II AJMHHHCTPAaTMBHOIO periaMeHTa
IpeIOCTaBIEH)s. TOCYNapCTBEHHON yciyrd «Omnara pacXofoB Ha ra3su(puKaLu
JIOMOBIIaficHUs (KBapTUPBI)».

Ilomgmyukter 7.1.2 um 7.1.3 mnyskra 7.1 monpasiena 7 Pazpmena I
AJIMUHUCTPATUBHOTO pPerjaMeHTa MNpefoCTaBIICHUS rOCYJApCTBEHHOM  YCIIyTU
«OriaTa pacxoJ0B Ha rasu(uKauuio JOMOBNAICHHUS (KBapTUPBI)» BCTYNAIOT B CUITY
¢ 1 suBaps 2021 rona.

3. KOHTponb 32 BBHIIOJHEHHEM HACTOSIIEro MOCTAHOBJIEHHS BO3IOXKHUTH HA
3aMecTHTENs MHUHICIPa TPYAa M COLMaIbHOro passutus PocToBCKOM obnactu
IMopsmounyto O.B.

MuHuCTp 6 '@6 / E.B. Enuceena

ITocTaHOBJIEHHE BHOCUT
oTIell o JiejiaM BETEpaHOB B
HecTalUOHApHEIX GopM 0OCITyKMBAHHS



IIpunoxeHue
K IIOCTAHOBJICHUIO MUHHCTEPCTBA
Tpy/ia ¥ COIMAIBHOrO pasBUTUA
PocToBcKoii o6yacTH
o130 terpred— Ne

AJMHHMCTPATHBHBIA perjiaMeHT
npexocTaBJIeHUs rocyJapcTBeHHOH yCayry
«OnaaTa pacxo/ioB Ha rasuQuKauIo J0MOBIALEHHS (xBapTHPBLI)»

Pa3aea 1. O6uue nojioxeHus

1. IIpeameT peryJupoBaHust aJMHHUCTPATHBHOTO PerjiaMeHTa

AJIMUHUCTPATUBHBIA PETITAMEHT IpeIOCTaBIIeHY FOCYJAapCTBEHHOM YCIyrd
«Ormara pacxoJoB Ha rasupuKanyio HAOMOBIAICHNSA (kBapTUpH)» (Hanee —
aJMUHHMCTPATHBHBIA  PETJIAMCHT, rocyapcTBEHHas ~ yCIyTa) paspaboTaH B
cooTBeTcTBIH ¢ DeiepabHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O0 opraHu3anuu
TIpeJOCTaBIeHUs TOCYJapCTBCHHBIX U MyHULMITAIBHBIX YOIy, O06J1acTHBIM
sakoHoM OT 22.04.2008 Ne 11-3C «O mpenoCTaBICHUN MEPLI COLMATBHON
MOAAEPKKM [0 OIUIaTe pacxojoB Ha rasuuKanueo IOMOBIIAJCHUA (KBapTHPEI)
OTHE/IBHBIM KaTeropusiM TpOKAan» U noctanoBieHueM [IpaBuTeNbCTBA PocroBckoi
oGmact oT 05.09.2012 Ne 861 «O paspaGoTKe H YTBEPKACHUU opraHamu
JCIIOIHUTEIBHON BacTH POCTOBCKOM o6acTy AIMUHHUCTPATHBHBIX PETIAMEHTOB
MpeJOCTaBIeH)s TOCYAapCTBEHHBIX ycoyr M aIMUHUCTPATHBHBIX periamMeHTOB
OCYLIECTBJIEHUS TOCYAapCTBEHHOTO KOHTpOJNs (Han30pa)», B MEiX [IOBBILIEHUS
xayecTBa ¥ JOCTYMHOCTHM IpPEJOCTaBICHUS rOCyJapCTBEHHON YCITyTH, CO3/IaHUA
KOMMOPTHBIX YCJIOBUH I nosyyarenei rocyaapcTBEHHOH yCIyrd M onpenenseT
CpOKHM ¥ TOCIEeNOBATENIBHOCTD nedicTBuil  (aAMUHHCTPATHBHBIX npolexyp) IO
TpeJOCTaBIEHHIO HACEICHUIO POCTOBCKOI 06/1aCTH roCyJapCTBEHHOH yCITyTH.

AJIMHHFMCTPATHBHBIN PETJIaMEHT YCTaHAaBINBACT CPOKHM U TOCJIEJOBATENBHOCTD
neiicTBHil (aAMAHACTPATUBHBIX npouexyp) OpraHoB COLIMANIBHOM 3aILUTHl HACEICHUA
MYHHULUITATBHBIX pailoHOB ¥ TOPOJCKHX okpyrop (mamee — OC3H),
MHOTOGYHKIMOHAIBHBIX  IICHTPOB IpeOCTABNEHHUsT  FOCYIAPCTBEHHBIX u
MYHHMLUIATBHBIX yCIyT (nanee — M®IT), MHHHECTEPCTBA TPYAA U COLUAIBHOIO
pasBUTHS PocroBcKoii o6mactu (manee — MHHTPYA obnactu), IOPANOK
B3AMMO/CHCTBISL C 3asBUTENSIMM, HHBIMIL OpraHamH roCcyapCTBEHHOM BIACTH,
yUpexACHUAMU U OpraHu3alAMu npy peJoCcTaBIeHUN rocyJapcTBEHHOH yCIyTH €
COGNIONEHAEM HOPM 3aKOHOJATENIBCTBA Poccuiickoit @epepauu O 3aMUATC
IepCOHABHBIX AAHHBIX, BKIIOHYAs OCYILECTBIIEHUE JJICKTPOHHOTO B3aUMOJENCTBUS
MEXTy FOCYAapCTBEHHBIMY OpTraHaMH.



2. Kpyr 3asiBuTe/Iel

ITpaBo Ha MOJy4EHHE rOCY/IapCTBEHHOMN yCIIyTH MMEIOT IPAKIAHE Poccuiickoit
Denepalyy, MOCTOSHHO TMpOXHUBAIOIUE U 3aperuCcTPUPOBAHHBIE IO  MECTY
JKUTenbCTBa B PocToBCKO# 061acTH:

pHBaMUAs! Bemikoit OreyeCTBEHHON BOMHEL,

yuacTHUKU Benukoi OteuecTBEHHOH BOMHBL,

BIOBEI IIOTUOIIMX (yMepIIMX) HHBAIMIOB Bermxoii OtedecTBEHHONH BOWHBI U
y4yacTHUKOB Benukoi OteuecTBeHHON BOMHEL

GBIBILE HECOBEPIICHHOICTHUE y3HUKH Gamusma,

JMIA, HArpaXaeHHbIe 3HaKoM «Kutemo 6noxagHoro JICHUHIpaaa»,

TpY>KeHUKH TBLIA;

MHBaMIE] o6uIero 3a6oneBarys 1 u 11 rpym;

MHOTOJIETHBIE CEMBH, MMEIOIHUE TPeX U Gonee nmeTeit B BospacTe A0 16 €T, a
nposioDKaomux  o0ydeHue — JO 18 Jser, 3aperUCTPUPOBAHHBIX B JOMOBIAICHAH
(KBapTHpE), B KOTOPOM IIPOU3BENCHA rasuduKanys.

3. TpeGoBanusi K MOPSAAKY uH(pOPMUPOBAHMS 0 NPeI0CTaBICHUN
rocyJapcTBEeHHOM yCJIyru

3.1. Hopsiaox norydeHusi HHpopMauuH 3assBUTEJISIMM
[0 BONPOCaM NpPeaoCcTaBIeHUs rocyJapcTBeHHOH yCJIyrd, cBeJeHM
0 X0/ie MPe/IoCcTAB/IeHNs YKa3aHHOH yCIyIH, B TOM yucJie
¢ ucnoJb3oBanueM GeaepaibHOM rocyaapcTBeHHOH nHGOpMALIHOHHOM
crcTeMbl «EAMHBIN NOPTAJI rocyAapCcTBeHHBIX U MYHHIHNAJIbHbBIX YCJIYT

(pynxumin)» (www.gosuslugi.ru)

3.1.1. UadpopmupoBaHue IO BONPOCaM IIPEeOCTaBIIEHNA rocy/1IapcTBEHHON
yCIyrd, CBelleHWH O  XOne IpeOCTaBICHYS rOCyfapCTBEHHOH  YCIyrH
OCYIIECTBIIAETCS CIIEIUATUCTaMU:

MHHTpYJa 001acTy;

OC3H;

ML,

TIpueM TpaxiaH Benetcs 0es npeBapUTENBHON 3aliCH B MOPSAKE 0UCPENH 1
[0 MpeJBAPUTENBHOM 3alUCH ¢ HA3HAICHNUCM JIaThl ¥ BpEMEHH IIpreMa rpaxaaHuHa
(110 JKeNaHUIO TPAKIAH). -

KoHCYIbTUPOBAaHUE TPAXKAAH O TMOPSIKE [IpeAOCTaBICHUS rocyaapcTBEHHOM
YCITyTH MOXET OCYIIECTBIIATCS:

npu JTHYHOM 0OpalleHuH;

o TenedoHaM IPUEMHON IpaKIaH MUHTPYA obacty;

110 MTUChMEHHBIM O0pALCHUIM;

B CpEJICTBAX MaccoBOH HHpOPMAIHK;

0 3JIEKTPOHHOM IOYTE.

TIpH OCYLIECTBIEHUM KOHCYJIBTUPOBAHMA T10 TenedoHy CIELMATMCTHI LIEHTPa
TenedoHHOro 0OCIyXUBaHUS MHUHTPYIA obnmactu 1 OC3H B COOTBECTCTBHU C
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[TOCTYIHMBIIMM 3aIIPOCOM MPEIOCTABIAOT UH(OPMALIHIO:

0 TIOPAZKE PEJOCTABICHNA rocyapcTBEHHOM YCITYTH;

0  IepeuyHe  JOKYMEHTOB, HeOOXOMMMBIX Uil MPEeJOCTaBICHMS
rOCyJapCTBEHHOU YCIYTH;

0 BXOAAIIMX HOMepax, IOJd KOTOPBIMH 3aperiuCTPUPOBAHbI  3asIBIICHHUS
rpaxiaH, 1 HCXOAIIMX HOMEpax OTBETOB I10 OTUM 3asBICHUAM;

0 XOJi€ MPeAOCTABICHUS rocyIapcTBEHHON YCIIYTH;

0 PUHATOM T10 KOHKPETHOMY 3asBJICHIIO pelICHHH.

MHple  BOMPOCHL 1O TPENOCTABJICHUIO rocydapCTBEHHOH  yCIyTH
paccMaTpUBAIOTCs TOJIBKO Ha OCHOBAHHMM JIMYHOTO 0OpaleHus rpaxalnHa.

IMpu oTBeTax Ha TeseOHHbIE 3BOHKH U YCTHBIC o6palneHns CHeUaTuCThl
HeHTpa TenehoHHOro o6CIy)KUBaHUS MUHTPYAA o6mactn 1 OC3H moapoGHO U B
BexuIMBOi hopMe MHGHOPMUPYIOT 0GpaTHBLIKKCSA [0 HHTEPECYIOMIMM X BOIIPOCAM.
OrBeT Ha Tese(OHHBIA 3BOHOK JOJDKEH COACPXKATH yHGbOpPMALUIO O HaMECHOBAHHH
oprasa, B KOTOPbI/ IO3BOHAT rpak1aHuH, GaMuIuy, UMCHH, OTUECTBE U JIOJDKHOCTHU
paGoTHHKA, NPUHABIIETO TenedoHHBI1 3B0HOK. TIpu HEBO3MOXKHOCTH JaTh OTBET HA
BOIpOC ~ TpaKJAaHWHA  CHCLMAIHCT o0s3aH  nepeampecoBaTb  3BOHOK
YIIOJHOMOYEHHOMY ~ CTICUHATMCTY. JIOJDKHO ~TIPOM3BOJMTHCS  HE Gonee OAHOM
nepeafpecallii 3BOHKA K CrEIUaMCTY, KOTOPHIfi MOXET OTBETHTb Ha BOMPOC
rpaxaaHuHa. Bpems pasrosopa He JIOJDKHO MpeBHIMATh 10 MUHYT.

WHbopManysi 0 MpeJoCTaBICHIH roCy/IapCTBEHHO!N yCIIyTH pa3meniaeTcs B
OTKpHITOH M JOCTYIHOH dopme Ha OGULHATIBHOM cajiTe MHHTpyAa o0jacTd B
I/IHQ)OpMaI.lI/IOHHO-TeHeKOMMyHHKaHHOHHOﬁ cetm  «VHTepHEeT» MO  aapecy:
http://mintrud.donland.ru (nanee — oUIMATBHBIH caliT MEHTpYyZa 001acTH).

3.1.2.TIpu oOpaineHuy C HEJIBIO nonydeRus HMHGOpMAIMK 3aiBUTEIIO
HeoBXOMUMO yKa3aTh (HaMUIMIO, UM, OTHECTBO. JUis ToydeHusi MHbopMaluHu O
TOM, Ha KaKoM DJTale (B mporiecce BBINOTHCHUA KaKol aIMMHUCTPATUBHOM
npoLeLypsl) HaXOAATCA Tpe/ICTaBICHHEIE UM NOKYMEHTBL, 3asABUTENIO HEOOXOIMO
TaKKe YKa3aTh JaTy 1 a[pec HalpasIIeHI IOKYMEHTOB.

3.1.3. O6s3aTeNnbHBIl  TIEPEYCHD TIpeIOCTaBIAEMOR unpopmaimu (B
COOTBETCTBMHU C MOCTYNHUBIIUM obpareHreM):

HOPMATUBHBIE ~ MPaBOBBIC  AKTE mo  BompocaM  IIpeJOCTaBICHUA
rOCY/IapCTBEHHOH YCIIYTH (HauMeHOBaHKe, HOMEp, J1aTa IpUHSTHS HOPMATUBHOIO
aKTa);

mepeueHb HEOOXOMUMBIX I IpeJOCTaBICHU roCyJapcTBEHHOH YCIIyTH
JOKYMEHTOB;

IpaBUiIa MPeAOCTaBICHUA rocyJapCTBEHHON yCIyTH;

MECTO pasMelleHus uHpopMali Ha ouIHATBHOM caliTe MUHTPY/IA 006J1acTH;

uH(pOpMAL O TIPHHATOM PEIICHHN 1 X0JIe TIPeHoCTaBJIeHUs yCIyTH (006 arame
ANMUHICTPATUBHON  MPOLCAYpPH npeocTaBJIeHHU rocyJapCTBEHHOH YCITYTH)
KOHKPETHOMY 3asiBUTETIO.

3.1.4. O6s3aHHOCTH JO/DKHOCTHBIX JIMILL IIPH oTBeTE Ha OOpalleHys rpaxaaH.

OrBeT Ha THCbMEHHOe OOpallleHie HalpaBiAeTCs [I0 TIOYTOBOMY AaJipecy
3asiBHTENs, YKA3aHHOMY B oOpaiieHun, B CPOK, He Tpesbimaromui 30 KaIeHIapHEIX
THeit cO JTHS PETHCTPALMU MMCEMEHHOTO o6 pammeHus.



OrtBeT Ha o6palIeHHe 10 BJIEKTPOHHON MOYTE HAMpPaBICTCA HA 3JIEKTPOHHBIN
ampec 3asiBUTENl B CpOK, HE npeBblmatomui 30 KaJeHIApHBIX qHelt co AHA
perucrpanuy oopareHus.

OGpalneHye NOQJIEXKUT PETUCTPAlK B TEHCHHE 1 paGouero gHsI ¢ MOMEHTa
ero MOCTYIUIEHHs B MUHTPY 006J1aCTH MM OC3H.

B ciyuae IOCTYIUIEHHs 00palleHus B [I€HB, IpeecTBYIOMUA Mpa3AHUYHBIM
VUM BBIXOJHBIM JHSM, €r0 PErHCTpanus MPOU3BOANTCS B pabouwii IeHb, CIEAYIOIHN
3a TIpa3AHUYIHBIMY WM BBIXOJHBIMU JHAMMU.

OTBeTH Ha NHCHMEHHBIE OOpallleHUs HalpaBJIIOTCH B IMCBMEHHOM BHIC M
JIOJDKHBI COJEPXATh: OTBETHl HA IOCTABIEHHBIE BOIPOCEHL baMuInio, UHULMATBL 1
HoMep TenedoHa ucrmonHutelns. OTBET MOXKET OBITH MOLMUCAH MUHHUCTIPOM TpyZHa
COLMATBHOTO pa3BUTHs POCTOBCKOM 00nacTH WIM €ro 3aMeCTHTE/IMU (Mamy,
BPEMEHHO MCIOJIHSIOIUMHU €r0 o6s3anHOCTH), pykoBomurtenem OC3H wmm ero
3aMecTUTeNIeM (JIMLIOM, BpEMEHHO MCIIOJIHSIOUM ero 0053aHHOCTH).

[Ipu oTBeTax Ha TeneOHHBIE 3BOHKM W HENOCPEACTBCHHBIC JITYHbBIE
obpareHys 3asBUTENEH AOJDKHOCTHBIE JIMIa MUHTPY/A o6nact, OC3H noxpo6HO u
B BeX/IUBOI (hopMe HHPOPMUPYIOT OOPATHBIINKCSA MO HHTEPECYIOIINM UX BOTIPOCAM.

3.1.5. Uadopmarus o BOIPOCaM MpPeAOCTaBICHU roCyJapCTBEHHOM YCIIyTH,
a TAKKe CBEIEHHS O XOJe ee MPeIOCTaBICHHUs MOTYT OBITh MOJTY4YEHbl 3asBUTEIIEM C
JICIIONIB30BaHUEM (pelepAIbHOM  IoCyAapCTBEHHOM MHGOPMAUOHHON CHCTEMEI
«EauHBI MopTan TOCYHApCTBEHHBIX M MYHHIMNANBHBIX yCIyT (byHKIIH)»
(www.gosuslugi.ru) (zanee — EIIT'Y).

Undopmauus Ha EIIY o mopsake W CpoKax IpeaoCTaBICHUS
rocyIapcTBEHHON YCITyTH TNPeIOCTABIIAETCS 3aBUTCIIIO GecruiaTHO.

octyn k uHGopMauMu O CpoKax ¥ TOPSAKE IPeIOCTaBJICHUS
roCyJapCTBEHHOM YCIyrH OCYIIECTBISCTCS Ge3 BBINONHEHUs 3asBUTEJIEM KaKMX-
nu6o TpeGoBaHMH, B TOM YHCIIE Ge3 UCIIOMb30BaHMs TIPOrpaMMHOTrO obecredeHHus,
yCTAHOBKa KOTOpPOro Ha TEXHHYECKHE CPE/CTBA 3asBUTENS TPeOYET 3aKIFOUCHUS
JMIEH3UMOHHOTO WIM WHOr0o COIJIAIECHUs C npaBooOiiafaTeNieM POrpaMMHOIO
obecreueHns, NpeIycMaTpUBAOMIero B3MMaHHE ILIATHL, | PETHCTpaLluio WM
ABTOPU3ALMIO 3asIBUTENIS WK [IPeJOCTaBIEHAEe UM NIEPCOHATBHBIX JAHHBIX.

3.2. Ilopsaok, popma, MeCTO pasMeltieHUs U cnoco0bl
T0J1y4eHHUsi CTPABOYHON MHPOPMALMH, B TOM YHC/IE HA CTEH/AX
B MeCTaX MpeA0CTABJIEHHsI rocy1apCTBEHHOMH yCIyrH U
B MHOro(pyHKIIMOHAILHOM LIEHTpe npenocTABICHAS
rocy/apCTBEHHBIX H MyHHIMNAILHLIX yCJayT

CrpaBoyHast MHGOpMalUus 0 MECTOHAXOXKACHHUN, rpa¢uke paboTEI, HOMEpPaX
TenedoHOB, apece OQUIMAILHONO CaiTa, 3IIEKTPOHHON IOYTH MUHTPYAA obnacty,
OC3H, M®I] pasMerieHa Ha MHGOPMALMOHHBIX CTCHIAX B IIOMEIICHUSIX MUHTPYJa
o6nacty 1 M®II, Ha OPULHATEHOM CaliTe MUHTPY/a o6macty, Ha UHGOPMAIHOHHO-
agauTUUecKkoM HHTEepHET-TIOpTale equdoll cetu MOII PocToBckoil obnactu B
nmbopMauuormo-TenexommyHnKauMOHHoﬁ cetu «AHTepHET» (nanee — IlopTan ceTH
M®II) u Ha EIIT'Y.

TenedoH-aBTOUHPOPMATOP HE IIPEAYCMOTPEH.



Wudopmauyss O  TPEfOCTABICHAN roCyJJapCTBEHHOH  YCIyTM  TaKKe
pasmelaeTcs B EXuHOM rocyaapcTBEHHON HHMOPMALOHHOM CUCTEME COLABHOrO
obecrieuenuss (ganee — ETHUCCO). Pasmemenne H foNlyYeHHe yKa3aHHOH
uadopmaruy B ETHCCO  oCymECTBIACTCS B cooTBeTcTBUH C PeaepanbHbIM
zakoHOM oT 17.07.1999 Ne 178-®3 «O rocyapcTBEeHHON COLAAIBHON ITOMOII.

Pasnes I1. CTanaapT npeaocraB/ieHUs! rocyAapcTBeHHOH YCIyrH
1. HanMeHoBaHNe rocyAapcTBeHHO yeayru
Omuiata pacxo0B Ha rasuuKauio TOMOBIIANCHIS (KBapTUPHI).

2. HapMeHOBaHMe OPTaHa UCIIOJHHTETbHOH BAACTH PocToBcKoii 001aCTH,
IIpe/IoCTABISIONIEro rocy1apcTBEHHYIO yCayry

2.1. IIpenocraBieHue rOCYJapCTBEHHOM YCIyTy OCYINECTBIIACTCA OC3H.

M®I] ydyacTByeT B TNPEIOCTABICHUN roCy/IapCTBEHHOW YCIyrd B HacTH
MHGOPMHUPOBaHUA ¥  KOHCYIBTHPOBAHUA jagBUTENell IO  BompocaMm - €€
npeqOCTaBleHus], TpueMa HeOGXOMUMBIX ~ JOKYMEHTOB, (QopMHUpOBaHMS U
HaIpaBNeHHs MEXBEJOMCTBEHHBIX 3alpOCOB, a TaK)Ke BBIAUMd YBEIOMJICHUS O
IpeIOCTaBIICHHH MO0 OTKa3e B IpeOoCTaBJICHUH rocyaapCTBEHHOM YCIyTH.

MHUHTpYJ, 00JIaCTH y4acTByeT B NPEAOCTaBICHIN roCyIapCTBEHHOM YCIyTH B
yacTH WHQOPMUPOBAHMS U KOHCYIBTHPOBAHUA 3agBHTeedl 1O BoOMpocaM €¢
IpeAOCTaBICHIUA, IIpOBEpPKOH MPEJCTaBICHHBIX TepPUTOPUATBHEIMA  KOMUCCUAMH
JOKyMEHTOB Ha KOMILIEKTHOCTE, OCYIIECTBJICHUsS KOHTpOJis 32 IIOJIHOTOW U
KAuecTBOM ee IPEJOCTABICHUS, NEPeUMCIICHHA JCHEKHBIX CpeIcTB Ha BBIILIATY
JEHEKHOW KOMITCHC Al Ha JIMLEBOM CUeT MoJrydaTesid.

2.2. 3ampeleHo TpeGoBaTh OT 3asBUTEIA OCYILIECTBIICHUS neficTBUN, B TOM
qyicJie COracoBaHMii, HEOOXOMUMBIX IS IOJyHCHH roCyapCTBEHHOH YCIyrH M
CBS3aHHBIX C OOpalleHHsSMH B UHBIE FOCY/apCTBEHHBIC oprasbl, OpraHsl MECTHOI'O
caMOYIIpaBJICHHUs, OpraHu3aliy, 3a HCKTIOUEHHEM MOJIy4YeHMs! YCIIyT, BKITIOYCHHBIX B
repedeHb YCIyT, KOTOpbIE SBIIAIOTCAH HEOOXOMUMBIMH U  00s3aTeNIbHBIMH U
TIpeIOCTaBIICHHs TOCYJApCTBEHHBIX yCIIYT, yTBEpIKACHHBIH HOPMATUBHBIM IPABOBBIM
akToM PocToBcKo# 00J1acTH.

3. Pe3yabTaT npelocTaBJACHHSA rocyapcTBeHHOM yCIyrH

Pe3ynbTaToM —MpeOCTaBICHHUs — [PaXIaHaM rOCYJApCTBEHHOM  YCIyTH
SBJISETCA:

OIIaTa PacXo0B Ha rasuUKalliIO AOMOB/IAICHIA (KBapTUPHL);

MOTHUBIPOBAHHEI! OTKa3 B IIPEOCTABICHIH roCyIapCTBEHHON YCIIyTH.

4. Cpox npeaocTaBJjieHUs rocyJapcTBeHHOH yCJIyrn

Cpok npenoCTaBIeHH rocyzlapCTBeHHoﬁ yCIIyTH yCTAHABIUBACTCA C MOMEHTAa
oOpamieHust 3asgBUTENA CO BCceMM HeOOXOAMMBIMU HOKyMEHTaMu J0 MOy4YeHHA
pe3ynbTaTa MpefoCTaBJIeHNs rocynapCTBeHHoi/'I yCIIyTH U He JOJDKCH IpEBHIIIATh 30
HEH.



CpoK MpeocTaB/ieHus ycIyr B 3EKTPOHHOM BH/E HAYUHACTCH C MOMEHTa
mpueMa M PETUCTpallH OC3H »NeKTpOHHBIX JIOKyMCHTOB, HEOOXOAUMBIX UL
TIpeI0CTaBIeH s YCIy 1.

B ciyuae oOpamieHus —3adBHTCIA B M®I[ cpox NpeAoCTaBICHUA
rocyAapcTBEHHOM yCIyrH JICUHCIISETCS ¢ MOMEHTa perucTpalutt 3asBJIEHHS CO BCEMU
HeoOXOIMMBEIME JOKYMEHTaMU B OC3H.

OGmuit cpoK MpeoCTaBIeHus yCIyr B JAHHOM CIy4ae CHMTaeTcs ¢ yueToM
BpeMeHH, HeoOXO0MMOro M®L] ans HanpasieHus 3asBICHI U HOKYMEHTOB B
OC3H, u BpeMeHH Ha OTIIPaBKy pe3yJbTaTa yCiIyrH U3 OC3H 8 MOILL

5. HopmaTnBHbIe IPABOBbIE aAKThI, peryjupyomue npeaoCcTaBJIeHHEe
rocyapcTBeHHOi ycIyru

TlepeueHh HOPMATHUBHBIX TIPaBOBEIX AKTOB, perynupyromux HpeJoCTaBICHUE
roCy/IapCTBEHHOM eIy (c yKa3aHMeM PEKBU3UTOB JACTOUHMKOB O(GUIMaIbHOIO
ony6nm<oaam1ﬂ) pa3MelieH Ha ouuabHOM caiiTe MUHTpYZAa obsiacTd 1 EITY.

6. VicuepnbiBaromuii nepeieHb IOKYMEHTOB, HEO0XOIUMBIX B COOTBETCTBHUH €
HOpMATHBHBIMH NPaBOBLIMU aKTaMH AJ5 NpeoCTaBIeHHA rocy/apcTBeHHO#H
yCAyrH | yCIyr, KOTOpbI® aBJISIIOTCS HEOOX0AMMBIMH H 06si3aTeIbHbIMM 151
npefocTaBIeHUs rocyJapcTBeHHOH yCayrH, [oAJIeKANIMX MPEACTABICHUIO
3asiBUTEJIEM, CTIOCOGBI HX MOy IeHUs 3asiBUTEJISIMH, B TOM 4MC]I¢ B
3JaeKTpoHHOM dopme, TIOPSIAOK UX npeAcTaBJIeHUs 1 cnocoObl MoaaIH

6.1. Jlns momydeHHs rocynapCTBeHHoﬁ yCIIyTH TpaxIaHHH (ero 3aKOHHBIA
TIpe/ICTaBUTENb WK JIOBEPEHHOE JIULIO) [peoCTaBNIACT:

asBIeHHe N0 (GopMe COrIacHo IPUIIOKEHHIO Ne 1 K agMHMHHCTPATUBHOMY
perjiaMenty;

y[0CTOBEPEHUE O MpaBe HAa JIbIOTHL,

KONHMIO HOTOBOpa IMofapsaa Ha [IPOU3BOJICTBO paGot 1O razupuxamu ¢
IPWIOKEHHEM pacdeTa cTOMMOCTH paboT;

KBUTAHLMHY 00 omare 3a IprOOPETEHHOE ra3’0Boe o6opyoBaHAE U nipu6OpEI
y4eTa;

KBUTAHIMH 00 OTUIaTe BHITIOJIHEHHBIX paboT 10 razuuxanyu ¢ NPUIOKEHUEM
aKTa BBIMOJHEHHBIX pabor;

KOMMIO  aKkTta  IPHEMKH 3aKOHUEHHOro  CTPOUTENBCTBOM 00BEKT
r&opacnpenennTeanoﬁ CHUCTEMBI;

KOITHIO JIMIEBOrO CYCTa B KpEIUTHOH OpraHu3aliy (GaHke);

JIOBEPEHHOCTD, odopMIIEHHYIO B COOTBETCTBHM C 3aKOHO/1ATEIECTBOM
Poccuiickoit Peaepaunu, mu6o WHOM JOKYMCHT, [TOJTBEPIKAAIOIIME  TIPaBO
jeiicTBoBaTh  OT  HMCHH sageutens  (IpH obpamenuy  JULA MOJTy4eHUs
rocy;[apCTBeHHoﬁ yCIIyTh JIOBEPEHHOTO O¥lia WA 3aKOHHOIO npecTaBUTEN
3asIBUTEN).

6.1.1. TIpeapsBiseTcs AOKYMEHT, ynocmsepmomnﬁ JIMYHOCTH 3asBUTENS (€10

l'IpeIlCTaBI/ITeJISI):
nacropT rpaxaanHa Poccuiickoit @enepannu,



BpEMEHHOE YJOCTOBEpEHUS JTMIHOCTH rpaxnanuHa Poccuiickoi denepalun
no popme Neo 2-1T;

JAUIUIOMATHYECKHHA T1acTIOPT;

CIIy>)XeOHBIH TacIOpT;

yIAOCTOBEpEHNE JINIHOCTH (BOCHHBIH 6uieT) BOCHHOCIYKAIIETO Poccuiickoit
depepanuy;

yA0CTOBEPEHHE THHOCTH MOpsiKa.

6.2. OC3H, M®I] caMOCTOSTEIBHO 3aBEPSIOT NpeACTaBIeHHbIe KOMHM
JOKYMEHTOB I10CJIe CBEPKHU UX C OpUrHHATIAMI WM JENAI0T BRIMMCKH 13 JOKYMEHTOB.

6.3. JlokymeHTHl Ui TPEeNoCTaBICHIA roCyJapCTBEHHON YCIyrH MOTYT
nanpasnsTecs B OC3H, M®I] no moure, 1o 3IIEKTPOHHOM TIOYTe, Yepe3 EITY. Ilpu
3TOM AHEM OOpalleHHs 3a MPeJOCTaBICHUCM roCyAapCTBEHHOM YCITyTH CHHTACTCS
jata HuX MOJTy4YCHHS OC3H. O6s3aHHOCTb MOATBEPKICHUA dakTa OTIPABKH
yKa3aHHBIX JTOKYMEHTOB JICXKMUT Ha 3asiBUTEIIE.

Komuu JOKYMEHTOB, HAlpaBJisieMBIX —TIO mouTe, a Takke B Qopme
3JEKTPOHHOTO JOKYMEHTa, TpeGyioT 00A3aTENPHOrO 3aBEpEHUs B yCTaHOBJICHHOM
3aKOHOM TOPSIKE.

3asgpiicHUE U JOKYMEHTHI (cBenieHHMst), HeoOXoaMMbIe UL [OJTyJCHUS
rOCy/JapCTBEHHOH YCIyTH, MOTYT GEITH HANpaBlieHsl B popMe 3IIEKTPOHHBIX
JOKYMEHTOB.

3asgBicHUSA U JOKYMEHTBI, HeoOxoauMele JUId TMOJIYy4eHUsA rocyaapcTBEHHOH
yCIyrd, MpeCcTaBlsieMbIe B dopme MEKTPOHHBIX NOKYMEHTOB, [IOIIMCHIBAIOTCS B
COOTBETCTBUM C TPeOOBaHUAMH denepabHOTO 3aKOHA OT 06.04.2011 Ne 63-@3 «O6
SJIEKTPOHHON MOANKUCH» U crtareii 211 u 217 ®@exepanbHOro 3aKkoHa OT 27.07.2010
No 210-®3 «O6  opranusailui IpeJOCTaBICHUS rocyAapCTBeHHBIX U
MYHULMIATBHBIX YCILyD.

B ciywyae ecnu mojada HOKyMEHTOB TPOUCXOIHUT [I0CPENCTBOM EITY,
odumaIbHBIX caiitop OC3H, M®I], 1ononHuTeIbHA nojaya 3asBJIeHYS U TaKHX
JIOKyMEHTOB B xaKoii-m6o uHO# dpopMe HE TpedyeTcs.

7. MicuepnbiBalouiuii nepeicHb JOKYMEHTOB, He00X0AUMMBIX B
COOTBETCTBHH ¢ HOpMATHBHBIMH NpaBoBbIMH aKTaMH IS npeaocTaBJIeHHs
rocyapcTBeHHOH yCayrH, KOTOpbIe HAXOAATCSI B pacrnopsuKeHuH
rocyJapcTBEeHHbIX OPraHoB, OpraHoB MeCTHOI'0 caMoynpaBJjieHHsi M HHBIX
OpraHoB, y4acTBYIOIIMX B npeJoCTaBJICHUH rocyAapcTBeHHO# ycayr, H
KoTOpble 3asiBUTE/Ib BIpaBe NpeACTaBUTH

7.1. Opran COMAIBHOM 3alIUTEL HACENCHMA W M®I] (B ciydyae mojatu
saseiaenus depes MOL) B pamKax MEKBEIOMCTBEHHOTO MH(OPMAIMOHHOTO
B3aUMOJIeiicTBUS ¢ coOmoicHueM HOPM 3aKOHOIATENBCTBA PoccuicKOH denepalii
o 3allure MEPCOHANBHBIX AAHHBIX janpalMBacT Ha OyMaxHOM HOCHTEJIE WU B
3JIEKTPOHHOM BHJle HaXOIAIHECH B PaCIIOpSDKEHUH Y roCy/IapCTBEHHBIX OpraHOB,
OpraHoB MECTHOTO CaMOYIIpaBJieHis, MO/BEOMCTBEHHEIX UM  OpraHm3auui
criefyronpe IOKyMEHTEL, HeobxoaUMBIE I TIPEJOCTABIICHUS rocyaapcTBEHHOH

yCITyTH:



71.1.0 peructpauuy IO MECTY WUTEJIBCTBA T'PAXIAH Poccuiickoit
denepanuy, IPOKUBAIOMHUX COBMECTHO C 3asBUTENIEM, B OpraHe, YIIOJIHOMOYEHHOM
Ha OCYIIECTBJICHUE ¢yHK1HI [0 KOHTPOJIO 1 HAA30pPy B chepe MUIpaLvH.

7.1.2. CBuEeTEIBCTBA O POKICHUN neted (A1 MHOTOJETHBIX cemeii).

7.1.3. CrpaBky 06 oOyueHMH B oGpasoBaTeNbHON Opranusaiiy Io OYHOM
dopme oOydeHHUs HA neteit crapuie 16 net (a7 MHOTOZIETHBIX CEMER).

71.4. Cpemenuss u3 IICHCHOHHOTO donna Poccuiickon depepaint 00
WHBAIMIHOCTH, COJepKaIuecs B e aepanpHOH rocylapcTBEHHOM WH(bOPMALFOHHOH
cucteme «DeepallbHEIA peecTp VHBAIUJIOBY.

7.1.5. CBeneHUs O CTPaXOBOM HOMEPC MHAMBHIYABHOrO JIMIIEBOTO CHeTa
3aCcTpaXoBaHHOTO IMIA B CHCTEME 06g3aTeIPHOTO TIEHCHOHHOIO ~CTpaxoBaHuil
Poccuiickoit ®exepanui U CBEICHUA O HENOMyYeHUH TPaKAaHIHOM azpecHoi
COLMAJIBHOM MoMOoImHM Ha rasu@uUKanio JOMOBJIAACHHS (kBapTHpHI) M3 CPEACTB
[lencuonHOro (QOHHA Poccuiickoli @eaepaluy B COOTBETCTBYIOIIEM OT/ICICHUN
MencuoHHoro GoHIA Poccuiickoit @enepanuu.

7.7. 3agBUTENb BIPaBE CaMOCTOATEIBHO TIpeJICTABUTH yKa3aHHBIE CBEJCHU.
HemnpencTapieHue 3a4BUTCIIEM yKa3aHHBIX CBeJICHUH He ABJIACTCA OCHOBAHHMEM U1
OTKAa3a 33 BUTENIO B IPeIOCTABJICHUN rocyapCTBEeHHOH yCIyTH.

8. VicasaHHe 3a 3aTpeT TpeGOBaTh OT 3asIBUTES

[Ipy npenocTaBICHAN roCyIapcTBEHHOH YCIyrd 3alperlcHO TpeGoBaTh OT
3asBUTEIIA:

TpeAcTaBNeHus JOKYMEHTOB U YHQOPMALMH MK OCYIIECTBIICHHS NefCTBUIA,
NpefoCTaBICHME MM OCYIICCTBICHHC KOTOPHIX He MpeRyCMOTPEHO HOpMATHBHBIMU
TNpaBOBBIMU aKTaMH, pETYJUPYIOMUMY  OTHOMCHMA, BO3HHUKAIOMUE B CBA3U C
TpeIOCTaBICHUEM rocyapCTBEHHOH yCIIyTy;

TIpeicTaBNeHus JOKYMEHTOB M uHpopMaIMK, KOTOpbIC B COOTBETCTBUHU C
HOPMATMBHEIMY I[IPAaBOBBIMHU AKTaMH Poccuiickoit ®Penepauy, HOPMATABHBIMU
[paBOBBIMM aKTaMH POCTOBCKOM 067ACTH ¥ MyHHIMIANBHEIMHA NPaBOBLIMU aKTaMu
HaxomsATcd B PpacmopsHKCHUU rOCYJApCTBEHHBIX OPraHoB, OpraHOB MECTHOTO
caMOyTIpaBlieHHus | (unu) MTOABENOMCTBEHHBIX roCy/lapCTBEHHBIM OpraHam U
opraHaM  MECTHOTO caMOyIIpaBJIeHI opraHu3alyii, — y4acTBYOmuX B
npeIoCTaBIeHUN roCyJapcTBEHHOH yCIyry, 3a HACKJIIOUYEHHEM JTOKYMEHTOB,
yKa3aHHBIX B 4aCTH 6 CTaThU 7 degepalbHOro 3aKOHa OT 27.07.2010 Ne 210-®3;

TIpe/icTaBleHus. JIOKYMEHTOB 1 uHbOpMally, OTCYTCTBHMC M (vmv)
HEeZOCTOBEPHOCTH KOTOPBIX HE YKa3bIBANUCH IPH TiIepBOHAYATBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX AL npeJoCTaBJIeHHs rocyJapCTBEHHON YCIIYTH, aubo B
npeoCTaBIeHAN rocyapcTBeHHOH  yCiuyrd, 33 UCKJTIOYEHHEM  CIy4acs,
TIpeayCMOTPEHHBIX TTYHKTOM 4 uactu 1 crareu 7 @esepanbHOro 3aKoHa OT
77.07.2010 Ne 210-®3 «O6 opraHu3zaluu IIpeJOCTaBJIEHMs] TOCYApCTBEHHBIX U
MYHUIUANAIBHBIX YCITIYT»;

TpH OCYLIECTBJEHMH 3allMCH HA TIpUEM B 37€KTPOHHOM BH[E COBEPIICHUA
MHBIX JIEHCTBHIM, KpoMe IIPOXOKIACHHA uneHTUGUKAIME 1 ayTeHTH(UKaluK B
COOTBETCTBUM C HOPMATUBHBIMU TPAaBOBRIMU axtamu Poccuiickoit ®ezaepanni,
yKa3aHus Len MPUeMa, a TaKkke TnpeoCTaBIeHHs cBeicHUl, HeOOXOAUMBIX I
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pacyeTa  JUIMTENBHOCTH  BPEMEHHOTo  MHTEPBATA, KOTOpBI!i  HEOOXOIMMO
3a6pOHMPOBATH VIS IIPUEMA.

9. McuepnbIBalonuii nepeyeHb OCHOBAHHIA AJIsl 0TKA3a B IpHeMe 10KYMEHTOB,
HeoGX0AMMBIX JJIsl MPEAOCTABICHHS rocyJapcTBeHHO# yCIyrH

OcHoBaHMs Ui OTKaza B TIpUeMe [OKYMEHTOB, HEOOXOJUMBIX ISt
peAoCTaBICHUS] roCyIapCTBEHHOMN YCIIyrd pa6otaukamu OC3H 1 MOIT:

OTCYTCTBHE Yy 3asBUTENIS IPKIAHCTB Poccutiickoit ®enepaluu;

OTCYTCTBHE B 3asABJICHUH daMyIHE, WMEHH, OTYECTBA (npu ero HamM4MH)
06paTUBLLIEroCs, IIOYTOBOTO a1peca;

TIpeNoCTaBlcHHe  JIOKyMEHTOB  C Cephe3HBIMH  NOBPEXICHUAMY,  HE
[103BOJISIONIMMY OJHO3HAYHO UCTOJIKOBATH UX COJACPIKAHNC;

TIpe/JOCTaBICHHE JIOKYMEHTOB, TEKCT KOTOPBIX He TIOAeTCs IIPOUTEHMIO.

He pomyckaeTcs OTKas B IpueMe JOKyMCHTOB, HEOOXOAUMBIX  IJIsA
npeTOCTaBIICHUSA rocylapcTBeHHOH yCIyrH, B Cydac €Cii yKa3aHHbIE JIOKYMEHTHI
NoJaHbl B COOTBETCTBHM C uHbopManueii 0 Cpokax M IOpAIKE [peI0CTaBIICHUS
TOCYIapCTBEHHOM YCIYTH, OnyOGJIMKOBaHHON Ha EITY ¥ oQuUUUATEHOM CanTe
MHUHTpYAa 00JIacTH, OC3H.

10. McueprbIBalOLIKX MepeueHb OCHOBAHHIA VISl IPHOCTAHOB/IEHUSI H (W)
0TKAa3a B MpeJoCTAB/ICHUH rocyJapcTBeHHo ycJayru

[lepedeHb OCHOBaHMH UL NpUOCTaHOBJICHUS roCyJapCTBEHHON yCIIyT!
NefCTBYIOIMM 3aKOHOJATENBCTBOM HE IpexyCMOTPEH.

VcuepnblBaolMii NMEpeucHb OCHOBaHHMi I OTKa3a B MPEAOCTaBICHUM
roCy/IapCTBEHHOM yCIyru:

OTCYTCTBHE JOKYMEHTOB, TIpeIyCMOTPEHHBIX MOIpPasieioM 6 HacTOsALIETO
paszgena;

OTCYTCTBHE ITIpaBa Ha MEpy CONMATBHOM TOEPXKKH 110 OIIATe pacXoioB Ha
ra3su(UKaio JOMOBIaACHUA (KBapTHPEL);

OTCYTCTBHE [IOCTOSIHHOM perucrpanyy 1mo Mecty JKUTEIBCTBA B POCTOBCKOM
obnacTy;

[IONy4YeHNe 3asiBUTENIEM afpecHOl COMANBHOM MOMOIIM Ha rasupUKaLuio
JIOMOBJIaICHUA (kBapTUpB) U3 CPEACTB encuonnoro dQonna Poccuiickod
denepanu 1 OI0KETOB NPYTHUX ypOBHEI;

OTCYTCTBHE B HACEICHHBIX ITyHKTaX raszopacnpe/IeuTeIbHbIX ceTel M
npoBejicHus paboT Mo rasuuKaluy JAOMOBJIAICHUS (xBapTuphl) Gonee ABYX JET
Hazaj 10 rofa obpaiieHus ¢ 3ajiBICHUCM.

He noryckaeTcs OTKa3s B PEAOCTaBICHUH rocyapCTBEHHON YCIYTH, B CIIydac
ecii yKa3aHHBIE JOKYMEHTHI IOJIaHBI B COOTBETCTBHU ¢ MHpoOpMaueil o CpoKax
TIopsiiKe MPeAOCTaBIeHUsA roCyapCTBEHHON YCIIYTH, onyGIMKOBAHHON Ha EITY u
oduIMaTbHOM CaiiTeé MUHTPYa o6mactu, OC3H.

11. IlepedeHnb yCJayT, KOTOpbIe SIBJISIOTCS Heo6Xx0MMBIMH M 0083aTeIbHBIMH
AJIS MPeAoCTaABJICHHS rocyAapCcTBEeHHO# yCIyIrH, B TOM "HCIe cBeJeHMs O
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IOKyMeHTe (I0KyMEeHTaXx), Bbl1aBaeMOM (BbIAaBaeMbIX) OpraHU3alUsIMU,
y4acTBYIOLIHMH B NpeJ0CTaBJIeHHH rocyIapcTBEHHOM yCJIYTH

VeiIyri, KOTOpble SBISIOTCA —HEOOXOIMMBIMU U 00s13aTeIbHBIMA  JUJIS
NPeNOCTABJIEHUs. TOCYHapCTBEHHOM YCITyrd, HOPMAaTUBHBIMH IIpaBOBBIMU aKTaMU
Poccuiickoit ®exepauuu 1 PocTOBCKON 001acTH HE MPELYCMOTPCHEL.

12. Iopsiaok, pasMep U OCHOBAHHUSI B3UMAHHS
rocynachBeﬂﬂoﬁ OLLJIUHBI UJIA UHOM IIATHI, B3UMaeMoil
3a MpeaoCTaBJIeHUE rocyAapcTBEeHHOM yCJIyrd

TocynapcTBeHHas IIOIUIMHA MIM MHas IlaTa 32 peaocTaBIeHHE
rocyapCTBEHHOM yciyru He B3uMaeTcs. IIpenocTaBienue rocyAapCTBEHHOM yCIyTH
ocylIecTBIIsIeTCS GecIuaTHO.

B3yMaHue UIATHI 32 JeHCTBUS, CBS3aHHbIC C OpraHu3aluedl MpefoCTaBlIeHIs

ycnyrya B M®L, 3anpemaercs.

13. Iopsiaok, pa3Mep ¥ OCHOBAHUS B3JUMaHU TLIATDI
3a Mpe0CTaBIeHHE YCIYT, KOTOpbI€ SIBJISIIOTCA HEe00X0AUMBIMH H
06s13aTeIbHBIMH U151 TIPEJOCTABJICHHUS] FOCYAaPCTBEHHOH yCIyry,
uH(OpMANUS 0 METOAUKE PACYeTa TAKOH MIATHI

HOpSIIIOK, pa3mep U OCHOBAHUC B3UMAaHUS IUIATHl 32 NPEAOCTABJICHUC YCIIyT,
KOTOPBIC SABJISIIOTCA HEOOXOAUMBIMUA H o0sa3aTeIbHBIMM  JIE  IPEAOCTaBJICHUA
FOCYI[apCTBeHHOﬁ YCIIYTH, HOpMaTUBHBIMH IIpaBOBBIMU aKTaMU HE IpEeayCMOTPEHEIL.

14. MaxkcUMAaJILHBIH CPOK 0KMAAHMS B ouepeau Npu noaate
3ampoca 0 MpeJocTaBJIeHNH Focy1apCTBEeHHOH yCayr ¥ NP Moy eHHH
pe3yJhLTaTa NpeJOCTaBJIeHHUS TOCYAaPCTBEHHOM yCayr

ITpu muusoM obpamenny B OC3H nimu M®I] MakcuMabHOE BpeMs OXKUJIaHUS
B oueped MpH IoJaye 3asBIICHUS O NPEXOCTABICHHH rocyJapCTBEHHOM yciayrua He
IOJDKHO IpeBBIIaTh 15 MUHYT.

PaciicKa-yBeJOMJIEHHE BBIJIAeTCs TPKIAHMHY Ha PyKH HEIOCPEICTBEHHO
Ipy I[pHeMe 3asBJICHUs O NMPEJOCTaBICHUN roCyJapCTBEHHON yCIIyrd (TIpU JIMYHOM
o6palleHHN TpPaXAAaHWHA) WIM HANpaBiseTcs 10 MOoYTe B [CHb DPErucTpaniuy
3asBJIeHNS O MIPeJOCTABICHUN IOCyIapCTBEHHON YCITyTH.

15. CpoK ¥ MOPSIIOK PErMCTPalMK 320poca 3asiBUTeJIsl O NMPeJ0CTABICHUM
rocyapcTBEHHO# yCJIyTH, B TOM YHCJIe B 3JIEKTPOHHOI popme

PerucTpalus 3asBieHus, nojansoro B OC3H, Npou3BOAUTCS €ro paboTHHKOM
B JeHb TMOCTYIUIEHMS B OJKypHAle pETMCTpalud 3asiBICHMH TIpaxJaH o
IIPeAOCTABIEHHN TOCYJapCTBEHHON yCuyru (nanee — KypHa) 10 GopMe COTTacHO
NPUIOKEHUIO Ne 2 K aAMUHUCTPAaTUBHOMY PETTIAMEHTY .

Perucrpalus 3asBlieHus, InogaHHoro B MOILL, ocymecTBusieTcs €ro
paboTHUKOM B JeHb OOpamieHus 3asBHTENA  [OCPEACTBOM  3aHCCCHIA
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COOTBETCTBYIOIIUX CBEAEHHH B HHOOPMAIMOHHYIO CHCTEMY M®I] ¢ npuCBOCHUEM
pEerrCTPalMOHHOTO HOMEpa.

PerucTpauus JOKYMEHTOB 3asBUTENA O IpeOCTaBIeHUH rocyapcTBEHHOM
yCIyrd, HanpaBieHHBIX B OJIEKTPOHHOM Bujge ¢ wucnonbsoBanuem EITY,
OCYIIECTBIIAETCA B AeHb MX TOCTYIUICHUS B OC3H, M®I] mubo Ha cremyromui
pabouuii JeHp B Ciydae MNOCTYIUICHHS JAOKYMEHTOB II0 OKOHYaHMU pabouero
ppemenn OC3H, MOILIL B ciydae MNOCTYIUICHMS JOKYMEHTOB 3asBUTCIA 0
npeJOCTaBJICHUN rocyJapcTBeHHOH ycIyrd B BBIXOIHBIE MM Hepaboune
Tpa3fHUYHBIE [HH MX PETHCTPAlUs OCYIIECTBIISETCS B TEPBBIH pabouuil JeHB
OC3H, M®I], cnenyromuii 32 BBIXOAHBIM HIH HepaboyuM Mpa3AHAYHBIM THEM.

[Ipn HampapleHWH 3adBJICHUA HEPE3 EITY peructpauyu 3JICKTPOHHOTO
3asBIIEHMS [POM3BOJUTCS B ABTOMATHYECKOM PEXUME M HE TpebyeT ydJacTus
pa6otauka OC3H, MOILL

16. TpeGoBaHMs K MOMeIIeHUsIM, B KOTOPBIX npeaocTaBJsIeTCs
rocyJapcTBeHHasl yeIyra, K 3ajay oKulaHus, MecTaM /JIsl 3aoJIHEHHsI 3alIpOCOB
0 NpeJoCTaBJIeHHHU rocyaapcTBeHHOH ycayrH, nHopMALHOHHBIM CTEHIAM C
00pa3uaMH X 3aM0THEHUs U IIepeuHeM JAOKYMEHTOB, HEOOXOIHMBIX 1Sl
npeaocTaBIeHUSs rocyaapcTBeHHOH yCJIyIH, pasMelleHHIO U odopMIeHHIO
BH3yaJIbHOIi, TEKCTOBOH U MyJbTUMeUHOH HH(POPMALIUH 0 NOPsI/IKe
npeaoCcTaBJIeHHs YCJIYTH, B TOM “HCIe K obecrie4eHHI0 JOCTYITHOCTH AJIs
HHBAJIMAOB YKa3aHHBIX 00b€KTOB B COOTBETCTBHM C 3aKOHOAATEJIbCTBOM
Poceniickoii Megepauuy 0 COHANLHOM 3a1[ATe HHBAIU/IOB

16.1. B nomemennu OC3H g paborel ¢ TrpaxnaHamu pa3MemarTcs
MHGOpPMAlMOHHBIE ~ CTEHJBI,  COICpXallne HHpOpMAlUMIO [0  YCIOBUAM
IIpeJIOCTABNIEHNsS TOCYNAPCTBEHHOH yCIIyTH, rpapuky pabGOTHl CHELUATHCTOB,
o6pa3siam 3aIoHAEMbIX JOKYMEHTOB, a TAKiKe nH(OPMALIHIO, KaCarolyocs nopsiaka
IIpeOCTABJIEHNs TOCYIaPCTBEHHON YCIYTH.

Cremuammetst OC3H, Benymue npueM Ipaxiax, obecrieunBaroTCs JIMYHBIMU
HarpyJHBIMH KapTOUYKaMU (6eiimxamu) ¥ (M) HACTOJEHBIMH TabJIMYKaMH.

3paHre IOMKHO OBITH OOOpYAOBAHO BXOIOM AT CcBOOOJHOrO AOCTYyIa
3asBUTEJIEi B TOMELIEHUE, B TOM YUC/IC U AJIs1 HHBATUIIOB.

Bxonq B 3HaHHe AOIKEH OBITH 0OGOpYHOBaH nHGOpMAMOHHOM TabnuIKon
(BBIBECKOH), COAEPKALLCH uHdopManiio 06 opraHusaluy, OCYIIEeCTBIIOIIEH
IIpeIOCTaBIIeHHE TOCY IAPCTBEHHON YCIyTH:

HaMMEHOBAHHUE;

pEXUM pabOTEL.

[TpueM 3asBUTENEH OCYIIECTBIACTCS B CHCIHAIBHO BBIZIEJIEHHBIX AJI 3THX
resnei noMeleHuIX.

TIpHCyTCTBEHHbIE MECTa BKIIIOYAIOT MecTa JUIsl OXXUIIaHML, UHPOPMUPOBAHUS,
npurema 3asiBUTENeH.

IIpuCcyTCTBEHHBIE MECTa 000PYAYIOTCS:

TIPOTHBONOXKAPHOM CHCTEMOI U CPE/CTBaMHU HI0XKApPOTYHIEHHS;

CHCTEMOI OTIOBEIIEH S O BOSHAKHOBEHUH YPE3BEIYAHHON CUTYALIMH.
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Bxon ¥ BHIXOA W3 ITIOMELICHM 06OpYAYIOTCS ~ COOTBETCTBYIOIMMU
yKazaTeJ M.

Mecrta uHGOPMUPOBAHHS, PEIHASHAYCHHDBIE JUTA O3HAKOMJICHUS 3asiBUTENEH C
HH(bOPMALOHHBIMH MaTepralaMH, 00opyayIOTCS:

uHGOPMALMOHHBIMU CTEHJIAMH, B TOM HHCIIC MyJIbTUMEMAHBIMY CPEACTBAMH
uHGOPMHUPOBAHNS,

CTYNBAMY U CTONIAMHU JUIs BO3MOXKHOCTH ogopmieHus JOKYMEHTOB;

o6pa3slamMy 3asgBJIEHHH.

MecTa OKHJAHMs B O4epey Ha TPeIOCTaBIeHUe JOKyMEHTOR JOJDKHBI OBITH
0GOpYIOBAHBI CTYJIBSIMH MM CKaMbAMH. KoJu4ecTBO MECT OKUIAHUS ONMPEALIIACTCA
pcxons 13 GakTHIecKod Harpysku U BO3MOKHOCTEH Ul X pasMEIICHUs B 3/aHUH,
HO HEe MOXKET COCTaBIATh MEHee ABYX MECT.

Mecta Ui 3alOJHEHHUS JOKYMCHTOB 0GOpyAyIoTCS CTYJBSMH, CTOIAMH H
06eCIeINBaOTCs 00pasliaMyl 3aII0THEHHS IOKYMEHTOB.

B 3jaHMM OpraHa, OCYIIECTBISIONIEro MPeJOCTABICHHIC rocyJapCcTBEHHOM
YCITyTH, OPTaHU3yIOTCA MOMEIICHHUS UL CIIENHUAIICTA, BEAYILIEro NprueM 3agBUTENICH.

IIprieM BCero KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX U TPEAOCTaBJICHUA
rocy/lapCTBEHHOM YCIyrd, W BblIatda JOKyMeHTOB/ MH(pOpMaliy N0 OKOHYaHHH
NpeI0CTaBJICHUS rOCyAPCTBEHHOMN YCIyTH OCYIIECTBIAETC B OJHOM KaOuHeTe.

KabGuueT npueMa 3asBUTENCH JOJDKCH 6BITH 060pyI0BaH MHHOPMALMOHHBIMU
TabauuKaMy (BEIBECKAMH) C YKa3aHHEM:

HoMepa KabHHETa;

HaUMEHOBAHMS [IPEIOCTaBICHUA roCy1apCTBEHHOHU YCITYTH.

Kaxoe pabodee MECTO CIELHANMCTOB MUHTPYAA obnactu, OC3H nomKHO
GEITH OOOPYJIOBAHO MEPCOHATBHEIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JOCTyNa K
HeoBXOMMMBIM HH(GOPMALFOHHEIM 6a3aM JTaHHBIX, HEUATAIOIM YCTPONCTBOM.

TIpy opraHu3aliy pabounx MecT JOJDKHA GBITH TIPEAYCMOTPEHA BO3MOXHOCTD
cBOGOIHOTO BXO/A U BBIX0/IA CTIELMAIMCTOB U3 MOMEIICHHS npy HEOOXOAUMOCTH.

B MecTax TpefoCTaBICHUA rOCyJapCTBEHHON  YCIIYTH obecrieunBaeTCs
GecIpensICTBEHHBIH JOCTYI HHBAIMIOB UL [OJIy4eHMs TOCYaPCTBEHHOR yCIIyTH, B
TOM YHCIIE:

ycioBHs 11 6ecTpensITCTBEHHOTO N0CTyIa K HUM ¥ [peIoCTaBIseMOl B HUX
roCyJapCTBEHHOM YCITyre;

BO3MOXHOCTh  CaMOCTOSITENIBHOTO ~ WMNIM € TIOMOIIBIO CIIELIMATUCTOB,
[IPEJOCTABISIONIMX YCIIYTY, NEPEABIKCHI B 37laHAY MUHTPYZAa OONACTH, B 3MaHUU
OC3H, Bx0/a B IOMEIIEHHs U BBIXOJIa U3 HUX;

BO3MOYKHOCT TIOCAAKH B TPAHCIIOPTHOE CPEJICTBO M BBICAIKI U3 HEro nepen
BXOZIOM B [IOMEIIEHHs MUHTPy/a o0nacTy, OC3H, B TOM YHCIIE ¢ MCIOJIb30BAaHUCM
Kpecna-KoJsckd W TpH Heo6XoMUMOCTH €  TOMOINBIO  CTICLHAIHCTE,
TNIPENOCTABIISIOIETrO YCIYTY;

HajpIe)Kamee pasMelleHue Oo0opyloBaHWA U gocuteneil uHGOpMALH,
HeOBGXOMUMMEIX I ofecrnedeHust OGeCHpeniTCTBEHHOTO JHOCTyNa HMHBAIHIOB K
[IOMELIeHUSM ¥ TOCYJapCTBEHHOH yciyre ¢ ydeTOM OrpaHWYEeHUM HX
KU3HEAEATEITBHOCTH;
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ny6nupoBaHie HEOOXOAMMOW Ui MHBATMIOB 3ByKOBOM M 3pUTEIBHON
uHQopMaliK, a TaKKe Hajmucelf, 3HAKOB M HHOM TEKCTOBOH H rpadudecKoi
uH}OpMaLUK 3HaKaMH, BEITOJTHEHHBIMH pelbehHO-TOUEUHEIM LIPU(TOM Bpaiimns.

16.2. TpebGoBaHus K [TOMELICHHIO M®IL], B KOTOpPOM OpraHU3yeTCA
npeJoCTaBIeHHe TOCYJApCTBEHHON yCIyTH:

opueHTalMsl UHOPACTPYKTYpsl Ha IPeJOCTaBICHUC yCIyr 3asBUTENAM €
OTpaHMYEHHBIMM (QU3HYECKHUMH BO3MOXHOCTAMH (8Xoa B 37aHHE OOOPYHOBaH
maHaycaMd Ul TEpelBIDKCHUS  MHBATMIHBIX KOJSICOK B COOTBETCTBUM C
TpeboBanmsamu PeeparbHOrO 3aKOHA OT 30.12.2009 Ne 384-®3, a Takxe KHOMKOMH
Bei3oBa  paGotHnmka MOILI, obecriedeHa  BO3MOXHOCTB ~ CBOOOTHOrO M
GecrpenATCTBEHHOTO TIEPEABIDKEHMS B OMEIICHIH WMHBAJIUIOB CAaMOCTOSITENIBHO WU
¢ nomoinpio paborauka M®LI, opranu3oBaH OTHENBHBII TyasneT AJis MOJIb30BAHUSA
3asBHTEISAMH C OTPAHMYEHHBIMHM (HM3MYECKMMH BO3MOXHOCTAMU, obopynoBaHue U
HOCHTENW WHGbOpPMALMH, HeoOXOIUMBIE JUIA obecrieycHUs OeCTIPENITCTBEHHOIO
JOCTylla WHBAIUJIOB K MOMEIICHUIM U rocy/IlapCTBEHHOH yciyre, pasMelleHbl C
y4eToM OrpaHMYEHHHA HX HKU3HEACATCIHHOCTH, HeoOxoauMmast UIs HHBAJIUIOB
3ByKOBasg W 3pHTENbHAs MHQOpMAIM, a TaloKe HanmucH, 3HaK¥ IyOnupyroTcs
3HAKAMH, BEITIOJTHEHHEIMY PeNbeHO-TOUEUHEIM mpudroM bpaiins);

060pyI0BaHKE TOMEIIEHUs CUCTEMON KOHAMIIMOHNPOBAHHA BO31yXa, a TaKKe
cpeacTBaMy, O0eCreuHBaIOMMMU 6e30macHOCTh M KOM(OpPTHOE npeOBIBaHHE
3asgBUTENEH;

obopyfoBaHie IOMEICHUA Ui [OJyHCHNs roCyJapcTBEHHOM YCIyTH
3asBUTEISMH C JETHMHU (HaM4Yue JETCKOH KOMHATBI UIH JCTCKOTO YTOJIKA);

Hajuuue 6ecruiaTHOro ONpATHOrO TyaleTa Jig 3asBUTEJICH,

Hajuupe OeCIUlaTHOM  MapKOBKH AV ABTOMOOMJIBHOTO  TpaHCHopTa
3asgBUTeNIell, B TOM 4HCle MAJs aBTOTPaHCIOpTa 3agBuTeNieii ¢ OrpaHHYCHHBIMU
DU3MYECKUMU BO3MOXKHOCTAMH, BOSMOXHOCTD 0CcaaKyi UHBAIKMIOB B TPAHCIIOPTHOE
CPEeACTBO ¥ BBICAJKM W3 HEro Iepe] BXOAOM B [IOMEIleHHe, B TOM YHUCIE C
HCIIONIB30BAaHMEM Kpecia-KOJIICKM U Tpu HeOBXOMUMOCTH C TIOMOLIBIO PabOTHHKA
MOIL;

HanMupe MyHKTa OIUIaThl: GaHKoMaT, [IATeXHBI TepMUHAN, Kacca GaHka (B
CIlyHae ec/ii TpelyCMOTpeHa rocy1apCTBeHHAs MOIIINHA YT MHEIE TIaTEXH);

HaJMuMe Kylepa ¢ [UTheBOH BOJOMH, MpefHa3HAUCHHOTO Al 6e3B0O3ME3IHOTO
10JI30BAHUS 3asBUTEIISIMH;

HaJM4gue HeJOPOroro IMyHKTa MATaHUS (B MOMEILIEHUH PACTIOJIOKEH Oyder unu
BEHIWHIOBBIM armapar, 6o B HEMOCPEACTBEHHOM 6mmzocty  (mo 100 M)
PACTIONIOKEH MPOAYKTOBBIH MarasuH, MyHKT 06IIECTBEHHOTO [IUTAHU);

COGIIONIEHNE YMCTOTH M ONPATHOCTH TMOMEIICHU, OTCYTCTBHC HEUCTPaBHOM
MeOeIn, THBEHTapS,

pasMenieHHe  LBETOB,  CO3[AHHC yIOTHOM  OOCTaHOBKM B  CEKTOpE
MHGOPMUPOBAHUS U OXKHMIAHUS 1 (unu) cekTope MpueMa rpaxiaaH.

OmnpeneseHHble aJMUHICTPATUBHEIM PErIaMEHTOM TpeGoBaHUsI K MeECTaM
IIpeIOCTABIICHHS roCyAapCTBEHHON YCIYTH B M®I] npuMeHSIOTCs, €CliM B HEM B
COOTBETCTBMM C [AEHCTBYIOIIMM 3aKOHOIATEIbCTBOM Poccutickoii ®enepauyi HE
YCTAaHOBJIEHBI HHBIE 50MEe BEICOKHE TpeOOoBaHusI.
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17. Iloxa3aTeau ZOCTYMHOCTH U Ka41eCTBa rocyJapcTBeHHOM yCIyr

OCHOBHBIM MOKa3aTejieM KayecTBa U JOCTYHOCTH rocyJapCTBEHHON YCITyI'H
SBIIAETCS €€ COOTBETCTBHE YCTAaHOBJICHHBIM TpeGOBaHHAM U YAOBJICTBOPEHHOCTD
3asBHUTeNel MPEIOCTABIEHHBIMY OCY1apCTBEHHBIMH yCITyTaMH.

OleHKa KauecTBa M JIOCTYNMHOCTH rOCyJapCTBEHHOH YCJIYTd [OJDKHA
OCYIIECTBISATBCS IO CIEAYIOIIMM ITOKA3aTEIIIM:

CTereHs MHOGOPMHPOBAHHOCTH TIpaXJaH o  IOpsake Ipe0CTaBIeHU
rocyJapcTBEHHOM ycayrd (JOCTYMHOCTD uH(OpMAIlKY O rOCYAapCTBEHHOH yCIyTe,
BO3MOYHOCTB BEIGOpa CrIoco6a Moy YeHHSA uHbOpMaLiK ),

BO3MOKHOCTh TOJA4M 3asdBleHMs M JOKYMCHTOB UL IIOJTy4EHHUS
rOCYyIapCTBEHHOW YCIIYTH B MG®II B cirydae o6palleHts 3asBUTENICH OUHO;

BO3MOYKHOCTH TIOyUEHHS TOCYIaPCTBEHHOH YCIyTH MO PKCTEPPUTOPUATBHOMY
[IPUHIIAITY, B COOTBETCTBHM C KOTOPBIM 3aABUTCIIb BIIpaBe BHIOPATH I OOpaIIeHHA
3a monyueHuem ycayru MOILL PACIIOJIOKEHHBIH Ha TEPPUTOPUM PocToBckoit
06IacTH, HE3aBHCHMO OT MeCTa ero perucTpanuu Ha TeppuTopunl POCTOBCKOM
o6J1acTH, B TOM YHCJIE B KaueCTBe CYOBEKTa TIpeANPUHAMATENIBCKON JEATETbHOCTH,
MeCTa pACIONIOKEHHs Ha  TeppUTOpUM PocToBcKoit  obmacT  OOBEKTOB
HeIBIKUMOCTH;

CBOEBPEMEHHOCTD MPEJOCTABICHHA rocy/IapCTBEHHOH yCIyrd B COOTBETCTBHH
CO CTaHAPTOM €€ IPeIOCTABIICHI;

COOIIIOICHNE CPOKOB IPEeNOCTaBJICHUS rocyJapCTBEHHOH YCIYTH U CPOKOB
BEINOJIHEHMS AMUAHACTPATHBHBIX POLEAYP TIPK NPEIOCTABICHIL rocyaapcTBEHHOM
yCIyIH,

OTCyTCTBHE OOOCHOBaHHBIX %aio6 CO CTOPOHBI 3asBUTENCH IO pe3yibTaTaM
IpeIOCTaBJICHUA roCyIapCTBEHHOMN YCITYTH;

TIpeOCTaBleHHe  BO3MOXHOCTH monmyueHdss ~MHGopMmalpM O XOIC
TpeIOCTaBICHUs rocyJapcTBEHHON YCIyrd, B TOM HHCIE C HCITOJIb30BAHUEM
rH(}OpMaLMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOT U,

BO3MOYKHOCTb TIOJNY4EHHs TOCYJAapCTBEHHOH YCIyrd B 3JIEKTPOHHOM popMe
nocpencrsom EINI'Y B COOTBETCTBUM C MOPSIKOM, 3aKpEIUICHHBIM B pasfene I
AIMHHUCTPATUBHOTO PETTIaAMEHTa;

JOCTYIIHOCTb OOpameHysi 33 MPefOCTaBICHCM TOCy/@pCTBEHHOU YCIYTH, B
TOM 4HCIIe JUIS ML ¢ OTPAHUYEHHBIMH BO3MOXHOCTIMH 310POBBA, AJIs pealn3anun
KOTOpO# 06eCcTeYnBacTCs:

COIPOBOXKICHUE HMHBAIMIOB, HMMEIOIIMX CTOMKHE paccTpoicTBa (GYHKIHH
3peHHs W CAaMOCTOSTENBHOTO  MEPSIBIDKCHIUA, ¥ OKazaHHe UM IomMolM B
TOMeIIeHHAX MUHTpya obnacti, OC3H n MO®L;

JOMYCK B MOMELIEHNs] MUHTPYJa o6nact, OC3H u M®I] cypronepeBoinka
1 TdIOCYpAOIEPEBOAINKA;

JOIMYCK B IIOMELIEHNS MUHTPY/a o6mactu, OC3H 1 MOL] cobaku-npoBOHIKA
npu HaIM4ud JOKYMEHTa, MOATBEPXKJAIOMEro ee  CIENuanbHOe o0yueHue,
BEIIAHHOTO B COOTBETCTBHM C MPHKA3OM MunucTepcTBa TpPyAa H COLATTBHOM
samuthl Poccuiickoil @enepanyu OT 22.06.2015 Ne 386H;
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OKa3aHMe CIENMATMCTAMHY, TIPEIOCTABISIOMMMHI YCIyry, HHOH HeoOX0AMMOMN
WHBATMIAM [OMOINM B [peoJoNeHMHM OapbepoB, MELIAIOIINX IIOJIyYEHHUIO
roCyJapCTBEHHOM YCIyrd M HCIOJIB30BAHHIO MOMELIEHMII HapaBHE C ApPYyTAMHU
JTULAMH.

[Toka3atenu  HOCTYIIHOCTH M Ka4decTBa rocyJapCTBEHHOH  yCJIyTH
OnpenessSIoTCcs Takxke KOJIMYECTBOM B3aMMOJIeHCTBUN 3asgBUTENIEH C JTOJDKHOCTHBIMHU
JUUaMu 1pu MPEeJOCTaBICHUU rocyaapcTBEHHON yCIyrul U 7.4
IPOJOIDKUTENBHOCTRIO.  B3anMoneiicTue 3agBUTENIeE ¢ YyKa3aHHBIMHM JIMLIAMH
ocyImecTBisieTcs He Gonee 2-X pas.

npy  Tojade  JOKYMEHTOB, HeOOXOOUMBIX I  MPEIOCTaBJICHUA
roCyAapCTBEHHOH yCIIyTH;

TIpU MOJIyHeHHHU Pe3yJIbTaTa IPEIOCTaBICHHS rocyJapCTBEHHOM yCIyTH.

IIpo0IDKUTENBHOCTD B3aUMOJICHCTBHS He JOJDKHA TIPEBBINATh 15 MUHYT MO
KQKXIOMY U3 yKa3aHHBIX BUJOB.

18. MHble TpeGOBaHMSI, B TOM YHC/I€e YYHTHIBAKOLIHE 0CO0EeHHOCTH
npeaoCcTABJICHHSI FOCYAaPCTBeHHOH yCIyru B MHOro(pyHKIMOHAIbHBIX LIEHTPax
IpeJoCTABJIEHHS FOCY1aPCTBEHHBIX U MyHUITANIATBHBIX yCJIyr 1 0COOEHHOCTH
IpeoCTABJIEHHs FOCYapPCTBEHHOMN yCIyrH MO IKCTEPPUTOPHAJILHOMY
NPHMHIMIY U B dJIeKTPOHHOIi popme

18.1. 3asiBjieHHE W JOKYMEHTHI MOTYT OBITH NPEACTaBJICHEL B OC3H u M®I]
COLIMATBHBIM pabOTHHUKOM, ONEKYHaMH HeAeeCOCOOHBIX T'paXJaH, MOMCUNTEAMHY,
TIpeACTaBUTEIIAMHY, AEHCTBYIOIMMH B CHITY 3aKOHA.

18.2. TIpueM 3asiBIeHUS ¥ HEOOXOIMMBIX TOKYMEHTOB U BBIZ]aya JJOKYMEHTOB
o pe3yibTaTaM MPeaOoCTABICHH rocyJapCTBEHHOM YCJIYTH OCYIIECTBIIIOTCA B
M®ILI B COOTBETCTBHMH C COTTIALIEHHEM O p3aumoneiicraun Mexay OC3H u MOILL

CornaiieHue pasMelfaeTcs Ha OQUUHAIBHBIX caiftax OC3H, Iloprane cetu
MOII.

B citydae O4HOTrO OOpalleHUs 3aBUTEIL (IIpenCcTaBUTENS 3asABUTEILT) B M®I]
10 MPUHLKUITY SKCTEPPUTOPUATBHOCTH pabotauk M®I] ocymecTBIIET CKAHNPOBAHUC
JOKYMEHTOB, IIPUHSATBIX OT 3asBUTCIL, B HHGOPMALUOHHYIO CHCTEMY MO®I],
OTBETCTBEHHOTO 33 OpPTaHU3aLMIO MPEJOCTaBJICHUS YCIyTH, GopMUpYyeT KOMILIEKT
JIOKYMEHTOB B OyMaXHOM BHJE M HalpasJLeT €ro B M®I], OTBETCTBEHHBIH 3a
OpraHU3alHIo MPEIOCTaBICHUS YCIYTH.

IopsaoK B3aUMOIEWCTBUSL  MEXKIY M®I] npu peanu3auuy IPUHOUIA
3KCTEPPUTOPUAIIBHOCTH  YTBEPXKACH IIPOTOKOIOM  3ace/iatts KOMHUCCUH  TIO
[IOBBIMIEHHIO KauecTBA M JOCTYIHOCTH TMpPENOCTaBICHUSA TOCYJapCTBCHHBIX U
MYHHUIMOAIBHBIX YCTYT M OpraHu3alii MEXBEIOMCTBEHHOTO B3aUMOJCICTBUS B
PocrtoBckoii o6macti oT 15.02.2019 Ne 1.

18.3. TIlomaua 3asBiaeHus mocpeactBom EIIIY  ocymiecTBIACTCA €
MCIIO/Ib30BAHMEM POCTOM 3JIEKTPOHHOM MOANMMCH TP YCJIOBHH, 9TO JIATHOCTH
3asBMTENS YCTAHOBIEHAa IpPH JMYHOM IMpueMe MNpH BbIAAYE KIOHA TIPOCTOI
3JIEKTPOHHOI MOAMUCH.
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Pa3znen III. CocTas, N0C/Ie10BATEbHOCTD H CPOKH BbINOJTHEHMSI
aJMHHMCTPATHBHBIX NMpoLexyp (neiicTBMit), TpeGOBaHHUS K HOPSAKY HX
BBINOIHEHHs], B TOM 4McJie 0c00eHHOCTH BbINOTHEHHS aJMHHHCTPATUBHbIX
npoueayp (nefcTBuii) B 3JeKTpoHHOH opme

1. McuepnbiBaloLiyii nepeyeHb aJMUHACTPATHBHLIX npoueayp

1.1. OC3H ocymecTBIISET CIEAYIOMUC aIMUHUCTPATUBHEIC TIPOLEAYPBL:

1.1.1. Ipuem oT 3asBuTeNedl W pPEruCIpariyis jasBJEHUs U JOKYMEHTOB,
HeoOXOIUMBIX i IPEeTOCTaBICHIA rOCyIapCTBEHHOMN YCIIYTH.

1.1.2. dopmupoBaHye M HamNpaBICHUC MeXKBEIOMCTBEHHBIX 3alpOCOB B
opraHbl ¥ OpraHu3alKH, y4acTBYIOIIHE B IpeIoCTaBIeHIN rocyAapCTBEHHOU YCIyTH.

1.1.3. Ilpunstie pemeHus o MpenocTaBIeHIN b0 oTKa3e B IPeAOCTaBICHUH
rocyIapcTBEHHOM YCITYTH. _

1.2. Tlpu ouHOM OOpalleHUH saguTeneit B MOIL] OCyIECTBISIIOTCA
clie IyFollue afMUHUCTPATHBHBIE MPOLCAYPBL:

1.2.1. VudopMupoBaHHe X KOHCYIBTHPOBAHHC 3asBUTENIENl O TOPSAIKE
NpeROCTaBICHUS TOCyAapCTBEHHON YCIyrd B M®II, o xome BHINOJHEHNS 3a1poca O
TIIPEIOCTaBICHNH rocyJapCTBEHHOW YCIyrd, O WHBIM BOIIpOCAM, CBS3aHHBIM C
npefoCTaBIeHUEM TOCyAapCTBEHHON YCIyTH.

1.2.2. Tlpuem oT 3asBuTeleH W PETHCTPALHA 3asgBJIeHUsT U JIOKYMEHTOB,
HEO6XOIUMBIX IUId IPEeIOCTaBICHIS rocyIapcTBEHHON YCIyTH.

1.2.3. ®opMupoBaHMe U HAMpaBJICHUC MEXKBEJOMCTBEHHBIX 3alpocoB B
OpraHbl ¥ OpraHM3al|y, y4acTBYIOMNC B peIoCTaBIeHIN rocyAapCTBEHHON YCITyTH.

1.2.4. ®opMHpOBaHHE KOMILIEKTA JIOKYMEHTOB U nepeaaya B OC3H.

1.2.5. VBeOMJIEHHE 3adBUTENS O PE3yJIbTaTe PacCMOTPEHUA TIpeIOCTaBJICHUS
YCIIyTH.

1.3. Munrpya o6iacTi OCYLIECTBIAET cAeAyIomye aJMUHUCTPATHBHBIC
[poleypsl [Py MOCTYIUICHAN TOKYMCHTOB Ha oka3aHue (PUHAHCOBOM IOMOIIX HA
ra3u(UKaIuio JKUJIbS:

1.3.1. IIpueM U perucrpauus JOKyMCHTOB, noctynusux n3 OC3H.

1.3.2. ®opMHpOBaHHE peecTpa Ha TEPeIUCICHHE JIEHEXHBIX CPEICTB Ha
BBIIUIATY KOMIICHCAIMU B OyXTanTepHIo MUHTPY/a o0acTH.

1.4. Ilpu o6paleHun 3asBUTENS HEPE3 EIIT'Y oCyIuecTBIAIOTCS CIIETYIOMUC
aJIMAHUCTPATUBHBIE TIPOLIEYPBIL:

1.4.1. TIpenocraBieHne MHGOPMAIUK O NOPAIKE U CpoKax IpefOoCTaBICHU
rocyaapCTBEHHOH YCITYTH.

1.42 3armucs na mpueM B OC3H (M®I) nna mojaum 3ampoca o
npeJoCTaBIeHUH yCIIyTH.

1.4.3. Tlogaya 3asBUTENIEM 3ampoca Ha NPENOCTaBJICHUC rocyaapcTBEHHOM
YCIIyIH.

1.4.4. TlpweM # perucTpanus OC3H 3ampoca Ha TpPEAOCTaBJICHUC
rocyJapCTBEHHOM YCITyTH.

1.4.5. TlonydyeHHE 3asiBUTEIICM cBeJeHHIl O XOJe BBINOJIHCHUA 3anpoca Ha
[pefocTaBcHNe rOCyAapCTBEHHOH YCIIyTH.
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1.4.6. TTosyyeHue 3adBUTEJIEM pe3ylbTaTa npeAoCTaBIeHUA rocy/1apCTBEHHON
YCITyTH.

1.4.7. OcylecTBI€HUE OLUECHKH KadeCTBa MpeJOCTaBJICHUS rocyapcTBEHHON
YCIIyTH.

1.4.8. JocynebHoe (BHECYeOHOE) OOXKanoBaHUE pemeHuit ® AeHCTBHUH
(6e3nelicTBUS) OpraHa, JOJLKHOCTHOTO nuua aubo rocyJapCTBEHHOrO CIyXallero,
1Ipe0CTaBISIOIIETO FOCY IapCTBEHHYIO yCIyry.

2. Onucanue aJMUHUCTPATHBHBIX Npoueayp

7.1. Onucauyne afMUHUCTPATHUBHBIX MPOLCIAYP, OCYILLIECTBIIIEMBIX OC3H, mpu
OYHOM OOpaIIeH!H 3asBUTENeH.

2.1.1. Tlpumem OT 3asBHUTeNel W PETUCTPALUA 3agBJeHUsS M JIOKYMCHTOB,
HEOOXOIUMBIX 11 TPEeTOCTABICHUA roCyapCTBEHHOH yCIIyTH.

OcHOBauMeM JUId Hauaja OCYIIECTBJICHUA aIMPHHCTPATUBHON TMPOLEAYPB
gBJIsIeTCS TOCTYIUICHHE 3asByIeHUs (TIPATOXKEHHE Ne 1) U ZOKYMEHTOB, YKa3aHHBIX B
nojpaszene 6 pasgena [I agMUHHCTPATUBHOTO PErJIaMeHTa, B OC3H 1o wmecTy
perucTpaluu.

Crnemuamuct OC3H ocymecTBISCT:

[IPOBEPKY MOJHOTHI IPECTABNCHHBIX CBeJIlcHMII, YKa3aHHBIX B 3asBICHUM.
croco® BBIILUIATEI, BBIIIATHBIE PEKBU3UTHI, crioco6 TONMydeHus YBEIOMIICHHS O
pe3yJIbTaTe MpeoCTaBICHUA rocyaapcTBEHHOU YCIyTH, hamuInK, MMEHa, OTUECTRA
rpaXkaaH;

FOTOBHUT M BBLAET PACIECKy O IpUEME 3aBJICHUS C yKa3aHHUEM perjaMEeHTHBIX
CpPOKOB TIpeIOCTaBICHHS rOCyAapCTBEHHON yCIyru ¥ KOHTAKTHBIX CBECHUMA JUIA
MOJIydeHHsl 3asBUTEJIEM pHbopMalUi O XOJe MPENOCTaBICHNA rocy/IapCTBEHHON
YCIIyTH.

PacnucKa-yBeIOMIICHHE BBLIACTCS TpaxJIaHuHy Ha pyKH HENOCPEACTBEHHO
TIpU TIpHeMe 3asBJICHUs O IMPeJoCTaBICHIN rocyJapcTBEHHON yCIIyTH (Tpy TUYHOM
oOpanieHHH rpaKIaHHHA) WM HanpaBIseTcs Mo moute B J€Hb PErHCTpalyy
3asBJICHUS O IIPEIOCTABICHIN rOCY/IapCTBEHHOM YCIIYTH.

KputepreM NPUHATHS PELICHUS TIO aJIMUHVICTPATUBHON MpoLeaype SABIACTCH
OTCYTCTBHE OCHOBaHWM Jyisi OTKasa B npueMe HEOOXOIUMEIX ~[OKYMEHTOB,
IpeLyCMOTPEHHEIX IIOJIPa3/ieioM 9 paszena Il aAMPHUCTPATHBHOTO PErIaMeHTa.

B cioydae Hamuuud OCHOBaHMH Ui OTKasa B [pHEME JOKyMEHTOB,
TIpeyCMOTPEHHBIX MOAPa3ACIOM 9 pasmena Il aaMUHHMCTPAaTHBHOTO periiaMeHTa,
oTBercTBeHHEI paboTHuk OC3H Bo3BpamaeT ux 3assBUTEIIO.

Ilpu OTCYTCTBUM y 3aiBUTEIA 3aMOJIHEHHOTO 3asBJICHMS WA €T0
HeNpaBUJILHOM 3aroJHEHUM CIENHAIUCT, OTBETCTBEHHBI 3a MpUEM HOKYMCHTOB,
[IOMOTraeT 3asBUTEJIIO HAIIMCATh 3asABJICHUC.

Ecnu 3asiBieHHe Uid Ha3HAYCHUA roCcy/IapCTBEHHOM yCITyrd MOCTYIMIIO B
OC3H 1o moure, pacluCKa-yBeJOMICHUE HANPaBIACTCSA B ajgpec rpaxJaHuHa IO
TouTe.

Ilpu nomyvyeHWH 3ampoca B 3NeKTpOHHOM dopme Uepes EITY B
ABTOMATHUECKOM PpEXHME OCYIIECTBIACTCA hopMaTHO-TOTHYECKUH  KOHTPOIIb
3ampoca, MpPOBEPSETCS HAIUINC OCHOBaHMWii I OTKa3a B IpueMe JOKYMCHTOB,
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yKa3aHHBEIX B TOJApPasicie 9 pasnena Il anMUHHCTPATUBHOTO periaMenTa, a TaKkke
OCYIIECTBIISAIOTCS CIIEYIOIIHUE neiicTBUS:

Ip¥ HAJIMYWH OCHOBAHMS JUIA oTKa3a B NpUEME IOKYyMEHTOB NOJDKHOCTHOC
o OC3H B cpok He Gornee 1 KaleHIapHOro [HS MOArOTaBIMBACT IHCBMO O
HEBO3MOYKHOCTH TIPHEMA JIOKYMEHTOB OT 3asBUTENH,

npu  OTCYTCTBHM  YKasaHHOIO OCHOBAHHUS  3asBHTENIO  COOOMIAETCA
IPUCBOEHHBIN 3alpocy B 3IeKTPOHHOH opMe yHUKaJbHBIA HOMED, IO KOTOpOMY
B COOTBETCTBYIOIIEM pa3fieiie EIT'Y 3asgBuTemo OyAeT MpecTaBIcHa uHdopManus o
XOJIe BBIMTOJTHEHHKS 3apoca.

Pe3ynbeTaToM AMUHICTPATUBHOM MPOLEyphI SABIACTCS NpUHATHE 3a4BJICHUA
¥ UX pEeruCTpalisi B XypHale (mpusioxerne Ne 2).

O6umii MaKCHMAalbHBIH CPOK BBIMIOJTHEHUS AAMUHUCTPATHBHBIX JNeWcTBUM
pabOTHUKOM OC3H cocrapisgeT 15 MUHYT Ha Kaxa0ro 3aaBUATENIA.

2.1.2. ®opMHUpOBaHUE W HANpPABJICHUC MEKBEIOMCTBEHHBIX 3alpocoB B
oprasbl M Opranu3anmy, yJacTBYIOIIME B IPEIOCTABICHIH rOCy/IapCTBEHHOH YCIIyTH.

OcuoBaHueM JJjisi Hadala aJMUHHUCTPaTHBHON  MPOLCAYPEI SIBIIAETCSA
HEO6XOIUMOCTh OCYIIECTBICHUS c6opa cBeJeHMil, HEOOXOTMMBIX UL Ha3HAYECHM
roCy/IapCTBEHHOM YCITyT .

KpurtepueM TPUHATHS ~PELICHUA 0 MOArOTOBKE M HaNpaBjicHHH B
YIIOJTHOMOYEHHBIE  OpraHbl 3aIpoCOB  SIBJISETCS HETIPEICTABIICHUE  3asBUTCIIEM
HOKyMEHTOB, yKa3aHHBIX B nofpasfene 7 pasjena II agMUHUCTPATHBHOIO
perJIaMeHTa, 1o cOOGCTBEHHO MHUIIMATHBE.

CrocoboMm  Qukcauuu  pesynbTara BLIOJHEHAS  AJIMMHHCTPATUBHOM
mpolegypsl  ABISIOTCS  OTBOTEL MOJy4YeHHbIE W3 COOTBETCTBYIOIINX
YIIOJTHOMOYEHHBIX OpraHoB c HCIIOJB30BaHUEM MeEXKBEJJOMCTBEHHOTO
UH(OPMALIUOHHOTO B3aUMOJCHCTBUS.

Cnenumanuct OC3H B TedeHne 1 pabouero JHs cO JHs perHCTpali 3asBJICHUS
dbopMUpyeT 3alpockl Ha MOTyHCHIE cBeJIeHUH, HEOOXOMUMBIX JUIsl TIPE/I0CTaBICHIT
FOCYIAapCTBEHHOM yCIIYTH.

Me>KBEJOMCTBEHHBIN  3alpoC  HAMPABIACTCA B dopMe  3JIEKTPOHHOIO
JIOKyMEHTa C HCIONIb30BaHNEM eJIUHOM CHCTEMBI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aEMOJEHCTBUS M NOAKIIOYaeMBIX K Heil  perdoHAalBHBIX  CHCTEM
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJIEHCTBHS, a TIPH OTCYTCTBMH JOCTYIa K
yTOli CHCTeMe — Ha OyMmMaxHOM HOCHTEIE C cobmoneneM TpeboBaHUH
saxoHojaTenscTpa Poceuiickoi deepalyy B 006J1aCTH [TePCOHAIBHBIX TAHHBIX.

2.1.3. TIpunsATHe pelIeHus O npenoCTaBlICHUN 60 oTKa3e B NPeJOCTaBICHIN
roCyapCTBEHHOH YCITyTH.

OcHoOBaHUeM i1 Hadala aJMMHUCTPATUBHOM  TIpOLENypBl  ABJACTCA
perucTpaiys 3asBIeHIA rpaxJaHuHa B OC3H u Hammuue CBEIEHUH (HOKYMEHTOB),
yKa3aHHBIX B T1ojpa3jenax 6, 7 pasnena Il anMUHMCTPATIBHOTO periaMeHTa.

Crnenuamict OC3H, OTBETCTBEHHBII 3a PacCMOTpEHHE 3asBJICHUA 0
[IpeJoCTaBICHUH rocyJapcTBEHHON YCIIyTHd, MpOBEPSCT Hajuyhe OCHOBaHWH JJIA
IIpeIOCTaBICHUsA rOCyHapCTBEHHON YCIyrH, OCYCCTRILICT pBoj nH(opMalyy B 6asy
JIaHHBIX TTOJydaTesel roCyIapCTBEHHON YCIIYTH, pacreyaThiBaeT BEIXOJHBIC bopMBl,

19



IpeayCMOTPEHHBIE IPOrpaMMHO-TEXHUIECKIM KoMIUIeKkcoM, (GopMUpYeT JIMHHOC
Jiesi0 3asBUTENs ¥ HalpaBJIfeT €ro B TeppPUTOPUATBHYIO KOMUCCHIO.

TepputopuanbHas KOMHCCHA € yJacTHeM TeppUTOPUAIEHOIO coBeTa
BETEPAHOB M0CJIE MOy CHHIA JOKYyMEHTOB OCYLIECTBIIACT CITeMYIOMIUE ASUCTBUS:

paccMaTpuBaeT INPEICTaBICHHEIC JOKYMEHTHl M JaeT 3aKyroHueHHe )
BO3MOXKHOCTH BBIIIIATHI IT0 HUM JIeHEeKHOU KOMITEHCAH;

pacCUNTHIBACT CyMMY JIeHEKHOM KOMITCHCALUH T10 dbopme;

[OTOBUT XOJATAiiCTBO TIJIaBBl MYyHMLMNATLHOTO o0pa3zoBaHus PocToBCcKO#
obnacTi O BHIIUIATE JNEHEXHOH KOMICHCAIMH rpakuaHaM Ha UM MHMHUCTPa
MHHTpYZAa 00J1acTu.

Pe3ynbsTaToM aIMUHUCTPATUBHOM MPOLENypbl SBIACTCS NpUHSATHE PELICHUs O
pe0CTaBICHUN 60 OTKa3e B IpeAOCTaBICHUN rOCyAapCTBEHHON YCIyTH.

KputepueM TNpPUHATHS PEINCHHS gpsieTcd Hanquuue JMOO OTCYTCTBUC
ocHOBaHMH [UIS OTKasa B TNpPENOCTABJICHHH rocyflapcTBEHHON  YCIyTH,
TIpeLyCcMOTPEHHBIX MIOPA3/IETIOM 10 paszena I axMHUHACTPATUBHOTO perjlaMeHTa.

Pe3synbTar pUKCUPYETCs B KypHAIIC (npusoxerue Ne 2).

O6muii MaKCUMAJIBHBIA CPOK BBINOJHEHHA aMUHUCTPATUBHOHM TPOLEAYPh
coctaser 10 mHell co AHA npUeMa 3afBICHHS. [Ipu 3TOM pEIICHNE O HasHAUCHWH
6o 06 OoTKaze B Ha3HA4YeHMH BBHILIATHI JeHeXXHOH KOMIEHCAIMi BBIHOCHTCS B
teueHue 20 gHeH co AHA IpueMa 3aABJICHUS.

B ciydae TpUHSTHS PpeUIeHUMs O HASHAUEGHMM BBHIIIATHL  JIEHEXHOH
KOMIICHCALMHY, TpaXIaHUHY B CPOK, HE npesplnarommi 1 paGouero aHS CO JHSA
IpUHSTHS TaKoro PpemieHu, HAMPaBJIAETCA yBEJOMJICHHC TIO dopme COMJIACHO
npunoxeHmo Ne 3 K AMAHUCTPATUBHOMY PEIIaMEHTY. Crnemmamuct OC3H
HampapjsieT JOKYMEHTHl B MUHTPYZ 06IacTy ISl TIPOBEPKH Ha KOMIUIEKTHOCTD M
BBIIIATH] JEHEXXHOM KOMITEHCALMN.

B ciiy4ae TPUHSATUS pelICHUSA 06 oTKa3e B Ha3HAYeHHU BBIILIATHI JEHEKHOM
KOMIICHCALIMY, IpaXIaHWHY B CPOK, HE npessimaomui 1 pabouero jaHi CO AHA
NpUHATHS TAKOro PpeIcHus, HafIpaBjisieTcsl yBeJOMJICHUE IO dopme coriacHo
npunoxerio N 4 K aJIMHHHCTPATHBHOMY peErjllaMeHry ¢ yKa3aHHEM
apryMeHTHPOBaHHOTO 000CHOBaAHUS.

5.2, Omucanvie aAMUHACTPATHBHBIX NPOLCAYD, OCYIIECTBIISIEMBIX MO®IL], npu
ouHOM OGpalleHNH 3asBATEICH.

2.2.1. UndbopmupoBaHue H KOHCYJBTHPOBaHHUE jagBUTENIeli O TIOPAAKE
IIpeaOoCTaBICHNSA rocyiapcTBEHHOH yCITyTH B M®IL], o xo/¢ BBINOJHEHHS 3a1poca O
IpeIOCTaBICHUU rOCYApCTBEHHON YCIYTH, MO WHBIM BOIPOCAM, CBSI3aHHBIM C
1peOCTaBICHUEM rocyaapCTBEHHON yCIyTH.

OCHOBaHMEM Ul Hadala OCYLIECCTBIICHMS AIMUHMCTPAaTHUBHOW MPOUCIYPBI
gBjsieTcs oOpalieHue 3asiBUTENS B M®I] ¢ 1enbpro noay4eHus cBelleHuil O TopsIKe
IpefoCTaBleHus YCIyrd, O XOAC ee TPEAOCTaBJICHHs, IO MHBIM BOIIpOCaM,
CBS3aHHBIM C €€ MPEAOCTaBICHUEM.

HudopMupoBaHie O MOPIKE IpeiOCTaBICHUA rocyapCTBEHHOM YCIyTH, O
xome ee TIPeJOCTaBJeHHs, a TakKe TIO WHBEIM BOIpocaM, CBsi3aHHBIM C
TpeIOCTABJICHUEM roCyJapCTBEHHON YCIyTH, OCYIIECTBIISIOT PAaOOTHIKH M®I] B
COOTBETCTBUH C COITIAIICHUEM O s3anmoneiictua Mexay OC3H u MOII:
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Ipu JIAYHOM, MHCHMEHHOM obpaleHHy 3asBUTENS WX TIpH [IOCTYIUIEHUHU
o6pamenuit B MOI] ¢ WCITOJIB30BAHUEM PECYPCOB TeneOHHON CETH ob1mero
MIOJIb30BAHUS HITU Hmbopmaunom{o-TeneKOMMyHnKanHOHHoﬁ cetu «AHTEpHET»;

c MCIONB30BaHHEM WHPOMATOB WIM MHBIX [IPOTrPaMMHO-ATapaTHRIX
KOMILIEKCOB, 00eCMeunBalOMUX JOCTYIl K yHpOpMALMH O TOCYAApCTBEHHBIX
yciTyrax, mpefoCcTaBIsieMbiX B M®II;

¢ HCIIONb30BAHNEM MHBIX CIIOCO00B MH(GOPMUPOBAHNS, JOCTYIIHBIX B M®LI.

PaGoTHuKE M®L] OCyIIECTBIIMIOT KOHCY/IBTHPOBAHHIC jasiBUTENIEN O TNOPSIKE
TpeoCTaBICHUA TroCyHapCTBEHHOMN YCIyTH, B TOM HHUCIC [10 BOIIPOCAM:

CPOKOB ¥ TIPOLIEAYP TIPEAOCTaBICHIA yCIyTH,

KaTeropuy 3asBUTENEH, NMEIOLIMX NPaBo oGpalieHys 32 MOTYJEeHUEM YCIyTH,

yTOYHEHUS KOHTaKTHOW WHGOpMalMKM OpraHa BJIACTH (CTPYKTYpPHBIX
ropa3/ieJIeHUi), OTBETCTBEHHOTO 32 NpenoCTaBICHHE roCyJapCcTBEHHON yCITYTH.

KputepreM MPUHATHS PeIICHAS gBysieTcsl obpalicHue 3asBUTEIA B MO®I] pns
roJryueHuss HHGOpMAIMK IO BONPOCY npeJOCTaBICHI rOCyJapCTBEHHOM YCIIYTH,
X0JIe €€ MPeJOCTaBICHIUS.

Pe3ynsTaToM aJIMUHMCTpATUBHOM  TpOLEAyphl  ABIACTCH OKa3zaHHas
KOHCYJIBTaLMs JIUIY BEIIa4eil COOTBETCTBYIOMIEro JOKyMEHTA b0 HarpaBJICHUE
uHpOpMaIK [0 BONPOCAM MpeOCTaBIEHNs YCIYyTH, yBEIOMJIEHHE O XOAe €€
IpeI0CTaBJICHU.

Criocobom (Qukcaluy pesybpraTa aJMUHECTPATHBHOM TpPOLENYpEl SBIACTCH
perucTpanys B HHGOPMALIMOHHOM CHCTEME M®I] npefocTaBIEHHOM KOHCYIBTALMH,
perkcTpamusi — HampaBleHHBIX OTBETOB IO  BOMpocaM  MPEAOCTaBJICHHA
rocyaapcTBEHHON YCIIYTH.

2.2.2. llpuem OT 3asiBUTEJIEM W PETHCTpalus 3asdBjCHUA H JOKYMEHTOB,
HeOOXOAUMBIX IJIs IIPEHAOCTaBICHUA rOCyJapCTBEHHOH YCIIyTH.

OcHOBaHHeM Uil Hauala OCYIIECTBJICHUA aIMUHUCTPATUBHON NPOLEIYPBI
SBJISETCS TOCTYIUICHHE IS IPEIOCTaBIICHHS rocyAapCTBEHHOHN YCIyTH 3asiBIICHIs OT
sagsutens B MOLL

3asBUTENb JU4HO (WIM 4epe3 JAOBEPCHHOC nuio) obpamaeTcs K pabOTHHKY
M®II, npencrasisis AOKYMCHT, YIOCTOBEPAIOIWMHA JTHIHOCTD, U JIOKyMEHTHI Ha
[PeAOCTaBJICHUE rocyAapcTBEHHOM YCIyTHd, KOTOPBIC HE MOTYT GBITH MOJNY4EHBI 6€3
y4acTHsl 3asBUTEIS.

PacoTaux M®I] ocymiecTBIISET CIEAYIOINC JeficTBUA:

MHQOPMHUpPYET 3asBUTENS O TIOPAIKE 1 YCIIOBUSIX TIOyYECHUS roCcyJapCTBEHHON
yemyru gepes MOLT;

BBLIAET 3asBUTENIO OIIaHK 3asBJICHNS Ha TOTyHCHAC roCyAapCTBEHHOM yCIIyTH,
oc/le 3alONHEHHs 3asSBUTENEM IPOBEPSET MPaBUILHOCTD BHECEHHBIX JaHHBIX U
BU3HPYET 3asBJICHUE,

Ipy HeOGXOIVMMOCTH 3aIOJHSET 3asBJICHHE Ha TOJIy4EeHHE rocyJapcTBEHHON
YCJIYTH, pacredaThlBacT ero u Tpe/ICTABIISET 3asBUTEIIO HA TIOAUCE,

poBepseT NOKYMEHTHI, YAOCTOBEPSIOLIHC JIWYHOCTH 3asBUTEI, B CiIydae
o6paleHys IPeICTABUTENA TPaXKIaHIHa — [OJIHOMOYHS NIPEACTaBUTENIS,
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OCYLIECTBIISIET MPOBEPKY MOJHOTHI MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX
B mojpasaeie 6 pasgena II aqMHHUCTPaTHBHOTO pernamenTa, HEOOXOMUMBIX ML
IpeJOCTABIICHIS TOCYIaPCTBEHHON YCIyTH;

IpoBepsieT, UMEJO JIU MECTO obpallieHie TPaKJAHUHA PaHEE, MPOCTABIACT
COOTBETCTBYIOILYIO OTMETKY B 3asBJICHUM;

OCYIIECTBJISIET PETUCTPALUIO JOKYMEHTOB B UHPOPMALIMOHHOH CHCTEME
MOILT;

BEITAeT 3as{BUTENIO B TedeHMe 1 pabouero JHS OIMH M3 (143011170
JIOKYMEHTOB!:

paciMcKy O TpueMe 3asBICHHUSI B M®I], B KOTOpOW YyKa3bIBaeTCs
pErMCTPAlMOHHBIA HOMEP 32sBJICHUS B M®I], dbamunus 4 NOAIHUCH paboTHHKA
M®I], npuHSBIIETO 3asBICHUE, NaTa NPUHATHA 3asiBJICHUS,

yBeJoMIIeHHE 06 OTKase B NpUeMe 3asiBJICHUS, B KOTOPOM YKa3aHbl NPUIHHBL
oTKasa, (paMuNIs ¥ IOIUCH PaOOTHHKA M®II, nata oTKasa.

KputeprieM NPUHSTUS PELICHUS IO AIMUHUCTPATUBHOH IpOLEAype ABJIACTCA
OTCYTCTBME OCHOBaHWil JJii OTkasa B TpHCME HEOOXOOUMBIX JOKYMEHTOB,
TIpeLyCMOTPEHHBIX MIO/PA3JEIOM 9 pasgena Il afMMHUCTPATUBHOIO PETJIAMEHTA.

Pe3y/IBTATOM aJMUHICTPATUBHOM MpOLENYPHI TIPU MOAAHE 3asBJICHUS 4Yepe3
M®I] sBisercs OpUHATHC  3aiBJICHUA  OT 3asMBUTENSA, pETUCTpalus B
nHGOPMALVOHHOM CHCTEME MOII 1 BEIga4a PaCHUCKHU O NPHHATAN 3aABUTEIHO.

Pacriicka-yBeIOMJIEHHE BBIIAETCS TPKIAHWHY HAa PyKH HEIOCPEACTBEHHO
TIpy IpUeMe 3asBieHus (IpH JNIHOM oGpalleHuy IPAKIaHAHA).

2.2.3. ®opMupoBaHKe ¥ HalpaBICHUC MEXBEIOMCTBEHHBIX 3allpOCOB B
OpraHsI M OpraHM3aluy, yJacTBYIOIHe B IPEIOCTABICHHN roCyJapCTBEHHOHN YCIIyTH.

OcHOBaHUeM JUT Hauyayia JAHHOM aiMHHUCTPATUBHOM MpOLe/yphl ABLIETCA.:

OTCYTCTBHE HOKYMEHTOB, YKa3aHHBIX B TIOJpasiene 7 pasgena 1I
aJIMUHICTPATHBHOTO PETJIAMEHTa, HE TPEACTABICHHBIX 3asgBUTENIEM 10 COOCTBEHHOM
MHULNATUBE,

Halpdpe JOKYMEHTOB, YKa3aHHBIX B TOJApPa3[ene 7 paspena I
aMAHHUCTPATMBHOTO PEIJIAMEHTA, NMPEACTABJICHHBIX 3agBUTENEM II0 COOCTBEHHOM
MHULAATHBE, HO HE COOTBETCTBYIOIMX TPEOOBAHMIM K HaHHbIM JOKYyMEHTaM.

Pa6oTauk M®I] npu rMoMoinu CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJIEHCTBUS OCYIIECTBISET GOPMUPOBAHHKE 3aIIPOCOB B OPTaHbI (opraHu3anum),
y4acTBYIOIIME B MPEIOCTaBICHUN rocy/apCTBEHHOH YCIYyTH, Ui TOTy4CHMS
COOTBETCTBYIOMIMX JOKYMEHTOB HJIN MH(GOPMAIK OTHOCUTEIIBHO 325 BUTEIIA.

OcOGEHHOCTH  OCYIIECTBJIEHMS ~ MEXBEJOMCTBCHHOTO B3aUMOJIEHCTBUSA
paborurkamMu MOL] ycTanaBIHBaIOTCA CorjaimeHHeM O B3aUMOJEHCTBUM MEXIY
OC3H u M1,

JIO/DKHOCTHBIM ~ JIMLOM, ~ OTBETCTBCHHBIM 32 BBITIOJIHEHHE  JaHHOU
aJIMUHMCTPATUBHOM MPOLEYPbI, IBIACTCA pa6oTHuK ML

KputepusiMi OPUHATUS PEIICHUS 110 JaHHOH aJMHHUCTPATUBHOM MPONENYPe
SBJISIETCS. OTCYTCTBUE JTOKYMEHTOB (uHbOpMALWK), IPEAYCMOTPEHHBIX MOAPA3/EIOM
7 pasgena Il aJgMMHUCTPATHBHOIO perjiaMeHTa HiH npeCTaBIeHHe JaHHBIX
JIOKYMEHTOB 3asBUTEJIEM IO coOGCTBEHHOM WMHHUIMATHBE, HO HE COOTBETCTBYHOLIHX
TpeGOBaHUAM K JIAHHBIM JOKYMEHTaM.
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PesynpTaToM  aAMHHHCTPATHBHOW  TPOLETYPEI ABJSIETCS  TOJIy4eHUe
3anpalBacMBIX JOKYMEHTOB HIIH uHbOpMaLUH.

CrocoboM (uKcaluy pesynbTaTa IaHHOH aZIMUHMCTPATHUBHON MPOLIEAYPbI
SBJSIOTCA  TONyYEHHBIE MO KaHanaM MEXBEJOMCTBEHHOTO B3aUMOIEHCTBHS
HOKyMeHThl (MHGbopMalys) OT MHBIX OpPraHOB (opranuzaruit), HeOGXOIUMBIE UL
IpeJOCTaBICHUS roCyIapCTBEHHOM yCIYTH.

2.2.4. ®opMupoBaHie KOMILIEKTa JOKYMEHTOB H Iiepeliata B OC3H.

OcHOBaHUEM TS Hauala aIMHHUCTPATUBHON IPOLIEAYPEI ABJISCTCA HATAIHE B
M®I] monHOro mepeyHs HEOOXOMUMBIX IS IpefoCcTaBIeHUS rocyIapCTBEHHOM
yCIayrd JOKYMEHTOB, IPENyCMOTPEHHBIX noxpasgenamu 6, 7 pasjena II
aTMUHUCTPATHBHOTO PETJIaMeHTa.

MakCUMaIBHBIA CPOK  OCYIIECTBIICHUA aIMMHUCTPATHBHOM  IPOLIEAYPHI
pa6oraukoM MOI[ - oxauH pabounii feHb MOCNE TIONYHCHHS CBEJICHMUIA,
3ampalIMBaeMBIX IOCPEACTBOM MEKBENOMCTBEHHOTO 3JTeKTPOHHOTO B3aUMOJCHCTBHS
(1O He Gosee 6 paGodux JHEH ¢ MOMEHTA HAIpaBJIeHHs! 3aIPOCOB), JHOO 1 pabounii
JeHb €O JHS INpEJCTaBeHus 3ajiBUTENEM MOJIHOTO nepedyHss JOKYMEHTOB,
NpeLyCMOTPEHHOT0 TOApasaeiaMu 6, 7 pasziena Il aAIMUHACTPATHBHOTO perjlaMeHTa.

PaGorauk M®I] ocyinecTBaseT CKaHMpPOBaHHE BCEX TIpeACTaBIEHHbBIX
3asBATEJIEM JOKYMEHTOB, (OPMUPYET KOMILIEKT JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U
fepeaaeT ero Mo 3allMILEeHHBIM KaHaiaM CBA3H B OC3H.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 KOOPJMHALMIO BBITIOJHEHHU
aJIMUHHCTPATUBHON MPOLEAYpPHI, SBIACTCH paGotHuk M®IL], OCYIIECTBIIAIOMIMIT
IIpUeM JOKYMEHTOB.

PesyibTaToM ~ AJIMHUHHUCTPATHBHOH  TIPOLCAYPSI ABJIIETCS ~ OTIpaBKa
3JIEKTPOHHOTO KOMIUIEKTa JOKyMEHTOB 13 M®I] 8 OC3H.

Croco6oM (UKCAUMU pe3yJbTara SBJSETCsS HaIndue CBEJECHMI O mepenaye
xommuiekta gokymentos B OC3H B nHGOPMALIMOHHOM CHUCTEME M®II PocTtoBCKOM
obnacTy.

2.2.5.VBeOMIIEHYE 3asBUTENS O PE3yNbTaTe PacCMOTPEHHs NIpeJOCTaBJICHUA
YCIIyIH.

OcHOBaHMEM JUIS HAYAlIA aIMUHUCTPATHBHOMN MPOLEAYPhl ABIACTCS TIPAHSATHE
peueruss OC3H o npenocTaB/ICHUH roCyAapCTBEHHON YCIYIH, 6o 00 oTKa3e B €€
[IpeAOCTABICHUN.

Pe3ynpraToM aJMUHUCTPATHBHOM TpPOLEAYPbl ABIACTCS HAlpaBIcHUC OC3H
yBEJIOMJIEHUS O MPUHATOM PELICHUH:

3asBHTEIIO B CIIy4ae, ECIIM 3asBJIeHHe OBLIO NOJAHO B OC3H;

B M®L], ecru 3asiBneHHe OBLIO TMOAAHO B M®I] u 3asBUTENb yKa3al criocob
MOJIy4eHUs pe3y/bTaTa yClIyri Hepes M®II.

PaGorauk M®I] He mosasee 1 paGodero mHs, CIEAyIOUIEro sa JTHEM
NOJyYeHUsl pe3ysbTaTa U3 OC3H, roToBUT s BHIJAYM 3asBUTENIO PE3yJbTaT Ha
6yMaKHOM HOCHTeNIe X HHPOPMUpYET 3aABUTEILH O TOTOBHOCTH €ro K Bhiaye.

[Ipu Begade JOKYMEHTOB, SBISIOIIMXCH pe3y/bTaTOM MPENOCTABICHHS
roCyAapcTBEHHOH YCIIyTH, pa6otauk MOLI:

yCTaHABJIMBAET JIMYHOCTD 3a’dBUTENA, B TOM yyclie MPOBEpAET JAOKYMEHT,
yIOCTOBEPSIOLIHU# €ro IMIHOCTD;
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rpoBepseT IPaBOMOUMS MPENCTABATEN 3aBUTCIA neiicTBOBaTb OT HMEHU
3asBUTENS MPH MOJIyIeHUH JOKYMEHTOB,;

HAXOIUT JOKYMEHTHI, IIOUIekKAalMe Bb1a4e, IOCTYIUBIINE OT OC3H;

3HAKOMHT 3asBUTEN C IEpeyHEM BbIIABAEMBIX JOKYMCHTOB (ornamaet
Ha3BaHUS BBIABAEMBIX JOKYMEHTOB);

BBIIAET JOKYMEHTHI 3asBUTEIIIO; .

OTKa3bIBaeT B BhbiJaue NOKYMEHTOB B Cliydae, €Clli 3a BbIfaueil TOKyMEHTOB
06paTUIIOCH N0, HE SIBIISIOMIEECS 3a4BUTEIIEM (IpeICTaBUTENIEM 3aSBUTEI), 6o
o6paTHBIIeeCs JHIO, OTKA3AIOCh MNPEABABUTH JIOKYMEHT, yIOCTOBEPSIOUMH €ro
JUYHOCTE.

JIO/DKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 KOOPJAMHAIMIO BBINOTHEHUS
aJIMUHUCTPATUBHOM TPOLEAYPHI, SB/IACTCA pa6otank M®L, OCYIIECTBIIAOMIMH
BHIJIaYy pe3yJibTara.

KputepreM NPUHITHS PEIICHHS 110 aIMHAHUCTPATUBHOM MpoLleRype ABJACTCA
BBIOOp 3asBUTENIeM Crocoba MONydeHus pe3yjbprara ycIyrd IyTeM oOpalieHus B
MOLI.

Pesy/nbTaToM  aJMHHUCTPATHBHOH  TPOLEIYpHI gBJIgeTCs  IOJy4eHHe
3agBUTENEM YyBEJIOMJICHUS O TIPENOCTaBICHIU rocyJapCTBEHHOMW YCIIYTH 6o
yBeJOMJICHHS 00 OTKa3e B ee MPEeOCTaBICHHH (npunoskenus Ne 3, Ne 4).

CnocoboM duxcanmy pe3ysbraTa aIMUHUACTPATHBHOMN IpOLENypHl ABJIACTCA
pHeceHue paboTHEkOM MO®I] cBefeHMH O BBIIAYC 3asBUTENNIO YKa3aHHBIX
JOKYMEHTOB B HH(GOPMALIOHHYIO CUCTEMY MOILI.

Cpok Hampapieaus OC3H I0KyMeHTOB B M®L] omnpenesieH COTaieHNeM O
paanmopeiicteun Mexay OC3H u MOLL

9 3. OmucaHHe AAMAHHCTPATHBHBIX IIPOLEAYP, OCYIIECTBIISEMBIX MUHTPYAOM
obnactu:

2.3.1. IIpueM U perHcTpalys AOKyMEHTOB, MOCTYIHMBIINX U3 OC3H.

OcHoBaHueM JUi Hadala aJAMAHHCTPaTUBHOM IIPOLERYPHI  ABIACTCH
[IOCTYIUIEHHE B MUHTPYA 00/IacTH U3 OC3H gOKyMEHTOB.

OTBeTCTBEHHBI paGOTHUK MUHTpYZAa 06J1acTH OCYMIECTBILIET PEerMCTPaluio
JOKYMEHTOB B OT/ENE AeIONPOU3BOACTBA, TMCEM U obpammeHuit MUHTpY/a 00J1acTH.

KpuTepueM IPUHATHS PEIICHHs 10 aIMUHHCTPATUBHOM MpoLelype SABJSCTCS
cOpMHUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, peayCMOTPEHHBIX MOJAPa3IeIOM 6 uv
pasaena Il aiMUHECTPATUBHOTO PETJIAMEHTA.

Pe3y/nbTaTOM  aJMHHHCTPATUBHOM  MPOLEAYPBI  ABJACTCAH MIPUCBOCHHE
KOMIUIEKTY JOKYMEHTOB BXOZSINEro HOMepa M JaTHL, aubo BO3BpalllCHHUE
nokymentos B OC3H B ciydae OTCYTCTBUA XOTA 65l OJHOTO M3 JOKYMEHTOB,
IpeAyCMOTPEHHBIX NOJPas/ieIoM 6 u 7 paszgena Il aiMUHUCTPATUBHOIO PETTIAMEHTA.

CrnocoboM  (QuKcaluyu  pesysibTaTa  BHIIONHCHUA aIMUHHUCTPATUBHOM
mpoleqyphl  SBISETCS  perucTparus — JOKyMEHTOB B XKypHaie  OTHena
EJOMpPOM3BOICTBA, ICeM U 0GpallieHHii MUHTpY/a obnacTH.

CpoOK BBIIIOJIHEHUS aJMUHHMCTPATUBHOM MPOLENYPEI COCTABIIACT 1 nenb co aHA
noctymienus gokymenTos ot OC3H.

2.3.2. ®opMmupoBaHUE peecTpa Ha INEPEHUCICHUC NCHEMHBIX CpeICTB Ha
BBIIIATY KOMIIEHCALMH B OyXrajTepuio MUHTPYa 00J1acTH.

24



OcHopaHMeM sl Hayana aAMHMHICTPaTHBHOM MNPOLEAYpel  ABIACTCH
perucTpalys JOKyMEHTOB B MUHTPYIE obnacTy.

OTBETCTBCHHBIA DPAaCOTHUK MHHIpyAa 001acTH HpPOBEPACT JOKYMEHTHI Ha
KOMILUIEKTHOCTh ¥ OCYIIECTBIsSeT (OpMUpOBaHHME peecTpa Ha nepevucIeHre
JIeHeXXHBIX CPeJICTB Ha BHIILIATY KOMIICHCAIIH.

KpurepreM NpUHATHA PEMICHUS 11O aIMUHUCTPATHBHOM IpOLeNype ABJIACTCA
HaJMuie JOKYMEHTOB, HEOOXOUMBIX JUL (hOpMHUPOBaHMs peecTpa Ha MEPEUUCIICHNE
JIeHeXHBIX CPeJICTB Ha BHIILIATY KOMIICHCAIIHH.

B ciiyuae OTCYTCTBHS XOTs OB OZJHOTO M3 JOKyMEHTOB, NpeayCMOTPEHHBIX
nogpaszenoM 6 u 7 pasjena II agMUHHCTPATUBHOrO PETIAMEHTA, OTBETCTBEHHBIN
paGOTHHMK MUHTpYy/2 06/1acTH BO3BpAIIACT JEIO B OC3H.

Pe3y/bTATOM aJMHHHMCTPATHBHOM MPOLEAyphl ABIACTCH HalnpaBJIeHUE peecTpa
Ha TepeumCieHHe JEHEXHBIX CPEACTB HA BHILIATY KOMIIEHCAI[U B YIIpaBJICHUE
GyXranTepcKoro yuera i OTIeTHOCTH MUHTPY/d o6acTh.

Crnocob6oM  GuKcaupu  pesyabraTa  BBIIOJIHCHM aJIMUHHUCTPATUBHOM
nmpoleaypbl SBISETCS 3aHECEHHE NaHHBIX B peecTp Ha BBIIUIATY U Mepelaya
COTPOBOAMTEIBHEIX OMHUCEH B YNpaBICHUE GyXraJTepcKoro ydera ¥ OTYETHOCTH
MMHTpYHAa 00JIacTH.

CpoK BBIIOTHEHUS aZIMIHICTPATUBHOM IPOLeyphl COCTaBIACT 9 nmHeil co oHA
perucTpanyy J0KyMEeHTOB.

3. [TopsaoK oCcyIIecTBIeHHs AIMHUHUCTPATUBHbIX npoueayp B
3JeKTPOHHO# GopMe, B TOM YHCJIe ¢ HCT0IL30BAHUEM denepaabHOl
rocyaapcTBeHHOH nHGOPMALIMOHHOHN CHCTEMbI «EauHbiil mopTaja
rocyJapcTBeHHbIX ¥ MyHHLIHUNAJIBHBIX yCJIyT (pyHKLUMI)»

3.1. TIpefocTasieHne MHpOpMALMH O MOpsAke M Cpokax MpeAOCTaBJIeHUS
rocyJapcTBEHHOH yCIyTH.

HadopManuio o MpeaocTaBIeHIN rOCyJapCTBEHHOH yCIIyTH 3asBUTEIb MOXET
NOJIy4uTh Ha OQUUIMANBHBIX CalTax MUHTpYAa obnactu, OC3H, a Takke C
JICIIOJIb30BAHMEM MX JJIEKTPOHHOM MOYTHl B MOPSJKE, YCTAaHOBICHHOM B nyHkTe 3.1
nojpaszena 3 paszena I agMUHICTPAaTUBHOTO periaMeHTa.

HnpopMaluo o npefoCTaBIeHUN TOCYJapCTBEHHON YCITyTH 3asBUTENM TAKKE
MOTYT ITOJIy4aTh C HCIIOJB30BAHNCM EITY.

3.2. 3anuce Ha npueM B OC3H (M®L]) pns noxaqu 3arpoca o pe0oCTaBIeHUN
YCIIYTH.

B 1e/isX [PeIOCTAaBIeHUs] TOCYAapCTBEHHOH yCIyrH OCYILIECTBIIETCS TIPUEM
3asBUTeENel 110 NIpeIBapUTEIILHOM 3aMUCH.

[lpy OpraHu3alMM 3alicM Ha TpUEM B OC3H, M®I] 3asBUTEIIO
obecrieunBaeTcs BO3MOXKHOCTD!

o3HaKoMyIeHHs ¢ pacrucanueM pab6otst OC3H, M®I] 1160 yroJIHOMOYCHHOIO
pa6otauka OC3H, M®L], a Taioke ¢ A0CTyIHHIMH JUTS 3allMCH Ha IIpUeM AaTaMu U
HWHTepBaJlaMM BpEMEHH NIPUEMA,

jampcH B JHoOble CBOOONHBIE [Uisi IpHema JaTy W Bpems B Ipeleiax
ycranosnensoro B OC3H, MOI rpaduKa npreMa 3asBUTeNei;

3amich Ha IpUEM IOCPEICTBOM MH(OPMAIIMOHHON CHCTEMBI M®II, xoTopas
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o6ecreunBaeT Bo3MoxHocTh unTerpauuy ¢ EIITY u opUIMATEHEIMU CaliTaMu.

3.3. [Jomaua 3asgBHMTENeM 3alpoca Ha MNPENOCTaBICHUC rocyIapCTBEHHOM
YCIIYIH.

dopMuUpOBaHME  3ampoca  3aABUTCIIEM OCYIIECTBIIETCA ~ IOCPEACTBOM
3aroJIHEHMsT SJIEKTpOHHON (GOpMBI 3ampoca Ha EIITY 6e3 HEOOXOAUMOCTH
JOMOJIHUTEIFHON 10124 TOKYMEHTOB B Kaxoii-nmnbo uHoi hopme.

Ha EIT'Y pasmemaioTcs o6pasiibl 3am0HeHIs ANIEKTPOHHOM GOpMBI 3ampoca
0 IPEIOCTABICHUHU YCIYTH.

TToclie 3amofHeHWs 3asBUTENIEM KaKJIOro u3 monei ANEKTPOHHON (GOPMBI
3ampoca  OCYILIECTBJIETCS — aBTOMATH4eCKasd (opMaTHO-JIOTMYeckasi IPOBEpKa
c(hOpMUPOBAaHHOIO 3aIpoca. TIpy BHISBICHUM HEKOPPEKTHO 3aIOJHEHHOTo TOJA
3JIeKTPOHHON (OPMEI 3ampoca 3adBUTENDb YBEJOMIACTCA O XapakTepe BBISBJIEHHOH
OIIHOKY M IOPSIKe € YCTpaHEHMs IOCPEACTBOM MH(bOPMALOHHOTO COOOMIEHUS
HEMoCpEICTBEHHO B 3JIEKTPOHHOM dopme 3ampoca.

ITpu hopMUPOBAHMH 3aIIPOCA 3AIBUTEITIO obecrieyuBacTCs:

BO3MOXHOCTh KONMpPOBAaHMS M COXpaHEHHS 3ampoca M HHBIX JIOKYMEHTOB,
HeOGXOIMMBIX ISl IPEJIOCTABIIEHNS TOCYIaPCTBEHHOM yCIyTH;

BO3MOKHOCTh TIe4aTH Ha OyMaXXHOM HOCUTEJIE KOIHU ANEKTPOHHON (HOPMEI
3anpoca;

cOXpaHeHHe paHee BBEIECHHBIX B JJIEKTPOHHYIO dopmy 3ampoca 3HayeHUH B
060l MOMEHT MO JKEJIAHWIO TOJIb30BaTeNisd, B TOM YHC/E NPH BOSHUKHOBEHWU
OIIMOOK BBOJA M BO3BpATe IS MMOBTOPHOI'O BBOJA 3Ha4YeHuil B 3JIEKTPOHHYIO GopMy
3arnpoca;

aroHeHye mojieii EKTPOHHOH GOpMBI 3arpoca 10 Ha4gajla BBOJA CBEACHUM
3agBATENEM C WCMOJB30BAaHHEM [JAHHBIX, PasMEIICHHBIX B denepanbHOM
roCyJapCTBEHHOM MH(OPMAIHOHHOH cucTeMe «EquHas cucTeMa UIeHTU(GUKALUHE H
ayTeHTHOUKAMA B UHQPACTPYKTYPE, obecreunBaromeii MHGOPMAIMOHHO -
TeXHOJIOrMYecKoe B3auMojeicTBIE NH(OPMAIMOHHEIX CUCTEM, UCTIONB3YEMBIX JUTA
TIpeIOCTABICHNS TOCYAapCTBEHHBIX M MYyHMIMIATBHBIX yCIyr B 3JIEKTPOHHOH
dbopme» (nanee — ECHA), u cBejieHmii, onmyomukosadHEX Ha EITY, opulmaibHOM
caifTe, B 4aCTH, KacarolEhcs ceefienuit, otcyTeTByomux B ECUA;

BO3MOXKHOCTh BEPHYTBCS Ha JIO0OH U3 STamoB 3arOJHECHUA 3JIEKTPOHHOM
dopMsI 3aripoca 6€3 MoTepu paHee BBeICHHOM HHPOPMALIUY;

BO3MOJKHOCTB HocTyma 3assutens Ha EII'Y k paHee MOJAaHHBIM UM 3alpocaM
B TeueHHe He MeHee OHOTO FoJia, a TAKKe YaCTHYHO CHOPMUPOBAHHBIX 3aMpOCOB — B
Te4yeHUe He MEeHee 3 MECSLIEB.

CtopMupoBaHHbBIH U MOAMUCAHHBIA 3ampoc ¥ HHBIE  JOKYMCHTEL,
HEOBXONUMBIE IS TPEJOCTAaBICHHS TOCYJApCTBEHHOH YCIyrH, HANpasJioTCid B
OC3H nocpenctsom EITY.

3.4.TlpueMm U perucTpauus OC3H 3ampoca Ha IIpeAOCTaBJICHUE
roCyIapCTBEHHOMN YCITyTH,

OC3H ob6ecreyuBaeT B JJIEKTpPOHHOH QopMe T@pueM AOKYMEHTOB,
HeOOXOMMMBIX IS TIPEJOCTABICHHS YCIYTH, W PETHCTpAlMio  3ampoca oe3
HEOOXOIUMOCTH TOBTOPHOTO TPEOCTABIEHHS 3aABUTENEM TaKUX JOKyMEHTOB Ha
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6yMaXKHOM HOCHTEJIE B MOPAJKE, NpeNyCMOTPEHHOM noamyHkToM 2.1.1 mynkra 2.1
nozpas/esna 2 HacTOALIEro pasjena.

[Tocne  OpuHATMS ~ 3ampoca  3asBUTeNs  JOJDKHOCTHBIM JIULIOM,
YIIOJIHOMOYEHHBIM Ha MPENOCTABICHUE rOCyJapCTBEHHO! yCIyTH, CTaTyC 3ampoca
sasiBETeNs B TuuHOM Kabunete Ha EIIIY o6HOBIsSeTCS 0 CTaTyCa «IPUHATO.

3.5. TloylyueHue 3asBUTENIEM CBEJCHHMH O XOAC BBITIOJIHEHUST 3alpoca Ha
IpeJIoCTaBIIEHHE TOCYAAPCTBEHHON YCIYTH.

IpegocTaBieHue 3asBUTEICM cBeJeHMII O XOJe BBHINOJIHEHHS 3ampoca Ha
npeocTaBlieHne TOCYJApCTBEHHON yCIyTH OCYIIECTBIISIETCS TOCPEICTBOM EIMTY.

3asBUTEJIIO HAIIpaBJsIeTC:

yBeJIOMJIEHHE O TIPUEME ¥ PETMCTPALiMK 3a1poca JUId IpeIOCTABIICHUS YCITYTH,

yBeIOMJIEHHE O Pe3y/bTaTax NpeNoCTaBICHU rocyJapcTBEHHOM yCIyrd 1160
MOTHMBHPOBAHHBIN OTKa3 B IPEJOCTABICHUH YCIyTH.

3.6. IlomyueHue 3asBUTEJEM pesysbTara MpeJoCTaBIeHIA rocyJapcTBEHHOM
yCIIYTH.

He mpexycMOTpEHO MNOJTydYeHHe 3asBUTENEM pe3yJibrata IpeAOCTaBIICHUS
rocyJapcTBEHHON YCIyrd B snekTpoHHoit ¢dopme. B ciydae OTKaia B
IpeAOCTABICHUHN rOCyJapCTBEHHON  YCIYTH  3adBUTENb  MOXKET MOJy4UTh
yBeJOMJICHUE B 3JIEKTPOHHOM BUIE.

3agBUTEMIO TIPENOCTABIIETCS BO3MOXHOCTD — COXPaHCHHUA 3JIEKTPOHHOTO
JOKyMEHTa, SIBISIOMErocs Pe3yNbTaToM MPeJOCTaBICHIT yCIyrd U MOAMUCAHHOTO
YIIONHOMOYEHHBIM  JIO/DKHOCTHEIM  JIULOM € HCIIOJIB30BAHUEM  YCHJIEHHOM
KBATH(QUIMPOBAHHOM SJIEKTPOHHOH TOAMNUCH, Ha CBOMX TEXHUYECKIX CPEICTBaX, a
TaKIKe BO3MOXKHOCTH HATIPABIIEHHS TAKOTO 3JIEKTPOHHOTO AOKYMEHTA B HHBIC OpraHbl
(opraHu3aLyn).

3.7. OcylecTBIeHHE OIEHKH KauecTBa IPEAOCTABICHHS roCyAapCTBEHHOH
YCIIyTH.

3asBUTENSIM 00ECTIEUNBAETCS BO3MOXKHOCTD OLEHHTh JOCTYIHOCTD M Ka4€CTBO
rocyAapcTBEHHOM yCIyTH Ha EIITY.

3agBUTENs BIOpaBe OLEHHUTh KauyeCTBO IPEIOCTABICHUA rocyIapcTBEHHOM
yCIyTH € IIOMOIIBIO yCTPOMCTB  TOJBHIKHOM panuoTeneOHHOM CBA3H, C
dcnonb3oBanpeM EINY, TepMHHATBHBIX — YCTPOMCTB B COOTBETCIBUM C
nocraHoBeHueM IIpaBuTenbcTBa Poccutickoit denepanuy OT 12.12.2012 Ne 1284
«O6 onenke rpaxkgaHamu 3(PGEKTUBHOCTH  JEATEIBHOCTH PYKOBOAUTENIEH
TepPUTOPUAIBHBIX OPTaHOB (enepasbHBIX OPraHoB MCTIONTHATEILHOM BIAcTH (MX
CTPYKTYPHBIX TOJpA3ieNeHuit) U TEpPUTOPHATHLHBIX OpraHoB TOCYJapCTBEHHBIX
BHEOIOMKETHEIX (GOHIOB (MX PEerMOHATIBHBIX OTHC/ICHHI) C YYeTOM KayecTBa
TIpeIOCTABJICHNS] HMH TOCYAapPCTBEHHBIX YCIIYT, & TAIOKE O NpUMEHEHUH PE3YNIbTAaTOB
yKa3aHHON OLEHKM KaK OCHOBaHMS JUIA [pUHATHA pelieHuil 0 JOCPOYHOM
NpeKpalleHiyl  WCIIONHEHHs  COOTBETCTBYIOIMMHU PYKOBOJMTENISIMU ~ CBOMX
JO/DKHOCTHBIX 00S3aHHOCTEM».

3.8. JlocyneGHoe (BHecyneGHOe) oOxanoBaHUe pemienuit M JNEHCTBHH
(6e3nelicTBHSA) OpraHa, JOJDKHOCTHOrO JMIA mubo rocyaapcTBEHHOrO CIYXXallero,
TIpeJOCTABIIOMIETO FOCY JapCTBEHHYIO YCIIYTY.
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JocynebHoe (BHECYIEOHOE) ~ OOXanoBaHUe pemenuii M AeHCTBUMH
(6e3nmeiicTBYS) OpraHa, JOJDKHOCTHOTO JiMiia 60 TocyAapcTBEHHOrO CITYXaIlero B
3JIEKTPOHHOM (opMe OCYIIECTBIAETCS B MOPANKE, IpelyCMOTPEHHOM pa3fiesioM V
aMMUHUCTPATHBHOIO PETJIaMEHTA.

4. TlopsAIOK UCIPaBJIeHHs JOMYIIEHHBIX OMe4aTOK
i omKO0K B BEIAAHHBIX B pe3yJbTaTe NPeIoCTaBIe¢HUs
rocyapcTBeHHO#H ycJIyra I0KyMeHTax

Brigaua JOKyMEHTOB B pe3yJibTaTe MPeJOoCTaBICHNS rocyapCTBEHHOH yCIyTH
He TpeAyCMOTpEHA.

Pazznen IV. @opMbl KOHTPOJIsI 32 NPEAOCTaBJICHUEM
rocyaapcTBEHHOM yCIyru

1. IlopsOK OCYIIeCTBJeHUs TEKYIero KOHTPOJIst 32 co0I10leHHEM H
HCIIOJIHEHHEM O0TBeTCTBEHHBIMH JOKHOCTHBIMM JIHIIAMH 10J10KeHHi
aAMHUHHCTPATUBHOTO PErJaMeHTa H HHbIX HOPMATHBHBLIX NpaBOBBIX AKTOB,
yCTaHABJIMBAIOIIMX TPeGOBaHHUS K NPEOCTABJICHUIO rocyaapcTBeHHOM yCJIyTIH,
a TaKke MPUHATHEM pellleHHe 0TBETCTBEHHBIMU JHIAMH

Texyimuii KOHTPOIbL 32 coOJIFoeHeM  I10CIIEA0BATEIBHOCTH JeMCTBUM,
OmpesieNieHHBIX  AJMHUHUCTPATHBHBIMA  TIpOLEAypaMi o  IpeaoCTaBJICHUIO
rOCyJapCTBEHHOM YCIyrH OCYMICCTBIACTCS nomksocTHeIMM  JmiiamMu - OC3H,
OTBETCTBEHHBIMH 32 OPTaHM3al{io paboThl 1O NPEAOCTABICHUIO roCyapCTBEHHOM
YCIIYTH.

IlepeueHb JODKHOCTHEIX JIMI, OCYIIECTBIIIOMUX TEKyIIUlA KOHTPOJIb,
yCTAaHABJIMBAETCS MPUKa3aMU PYKOBOAUTEILA OC3H, nojoxeHussMH O CTPYKTYPHBIX
Nopa3aeieHusX, JODKHOCTHEIMU peryiaMCHTaMU 1 JIOJDKHOCTHBIMY MHCTPYKLUSAMU.

ITepUOAMYHOCTh OCYIIECTBIEHUS TEKYIICro KOHTPOIA YCTaHaBIHBACTCS
pykosoputenem OC3H 6o ero 3amMecTUTENeM, OTBETCTBEHHBIM 32 OpraHN3alMIo
paboThI IO IIPEAOCTABICHHUIO roCyJapCTBEHHON YCIyTH.

Texymuii KOHTPOJb OCYIUECTBIAETCS MYTEM IPOBEACHUS JOJDKHOCTHBIMH
JMLAMH, YKa3aHHBIMH B HAcTOSINEM TIOfpasjiene, IpOBEpOK cobmoacHus U
HCIIONHEHMsT  CTIEIAATMCTAMH  TIONIOKEHUH  aJMUHACTPATMBHOTO  PETJIAMEHTa,
TMIOJIOXKEHHI HOPMATUBHEIX IIPABOBHIX aKTOB.

2. [lopsii0K ¥ IEPHOAHYHOCTH OCYINECTBICHHS MIIAHOBBIX H BHEILJIAHOBBIX
NpPOBEPOK MOJIHOTBI H Ka4eCTBa NMPeA0CTaBICHHUS rocyJapcTBeHHO#H yCJIyry, B
TOM YHCJIe TIOPSAOK U POPMBI KOHTPOJIsSI 32 MOJHOTOH M Ka41eCTBOM
NnpeaocTABICHHS TOCYAAPCTBEHHOH yCIyru

KOHTpONb 32 TOJHOTOM M Ka4eCcTBOM IIPENOCTABICHUSA rocyAaapcTBeHHOM
yCIyTM BKmOYaeT B ce0s MpOBEJCHHE TNPOBEPOK, BRIABJICHUE H yCTpaHEHUeE
HapylIeHuil IpaB noJyyaTernei rOCY/IlapCTBEHHOM YCIyrd, paCCMOTPEHME, IPUHATHE
pelleHuif M NOATOTOBKY OTBETOB Ha oGpalenns nojydyaTeNell rocy1apCTBEHHOH
YCIIYTH, COLepIKalye KanoOsl Ha JeHCTBUS (6e3neiictaue) crnermamictos OC3H, u
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OCYILIECTRIIAETCS JODKHOCTHBIME JIUIAMH MUHTPYa 0671aCTH.

[TepHOAMYHOCTS  OCYIIECTBJIEHHsS. ~ MPOBEPOK  MOJHOTEI M KauecTBa
[IpeJIOCTaBJIeHUs. TOCYapCTBEHHON YCIIyrH YCTaHABIMBACTCS MUHUCTPOM TpyAd H
COLMAIIFHOTO pa3BUTHs POCTOBCKOM 06/1aCTH.

IIpoBepKy MOJNHOTH M Ka4yecTBa IPeJOCTaBIICHHUS rOCYAAapCTBEHHOH YCIyTU
OCYILIECTBIAIOTCSA Ha OCHOBAHHHU NPABOBHIX aKTOB (mpuKa3oB).

IMeproAMYHOCTD TPOBEJEHHUS NMPOBEPOK MOXKET HOCUTD IUTAHOBBIN XapakTep
(OCYIIECTBISATECS HA OCHOBAHHM IIOJNYTOJOBBIX WM TOJOBBIX ILIAHOB paboTsI),
TeMaTUdecKuil xapakTep (IIpoBepKa MpeAoCTaBICHUSA rOCYHApCTBEHHOM YCIIyrd
OTHeNbHBIM KATEropHsM IOJTydaTeneil rocyJapCTBEHHOH yCIyrH) H BHEILIaHOBBIA
xapakTep (110 KOHKPETHOMY OGpAIIEHHIO IOTy4aTeIs rOCYIapCTBEHHOM YCIIyTH).

3. OTBeTCTBEHHOCTh FOCYAAPCTBEHHbIX CJIYXKAIINX OPraHa UCIOJTHUTEIbHOH
BiaacTu PocToBcKOH 06/1aCTH ¥ HHBIX JOJKHOCTHBIX JIMIL 32 pelIeHust U
neiicrBus (Ge3aeiicTBHe), IPUHEMAaeMble (OCYLECTBIIsieMbIe)

B X0/I€ NPeJ0CTABJIEHHUsI roCyJapCTBEHHOH YCJIyTH

OTBETCTBEHHOCTh 33 COONIIOJIGHUEM YCTAHOBJIECHHBIX —TpeOoBaHMH K
IIPEIOCTABICHHIO TFOCYJapCTBEHHOH YCIYTH BO3JIaractcs Ha pabotHuka OC3H,
OCYHIECTBJIAIOLIETO HPHUEM JOKYMEHTOB, HadalbHMKA COOTBETCTBYIOLIEIO OTAEIa
OC3H, OTBETCTBEHHOro 3a  IpedoCTaBIICHUE roCyIapCTBEHHON  YCIIYTH,

pykosogutesns OC3H.
3a HeBBHINOJNHEHHE WIM HEHaleXallee BhINOJIHEHHE 3aKOHOMATE/IbCTBA

Poccuiickoii ®Penepanuu u PocToBckoi 06jacTv MO BOIPOCaM OpraHU3ali M
TpeIOCTaBICHUS rocydapCTBEeHHOM YCIIyTH, a TaKXe TpeOoBaHuU
aJMUHHUCTPATUBHOTO pErJaMEHTa, TOCYIapCTBEHHBIE TIPAKIAHCKHE CITy>Kallue
MuHTpyga obmactu, paGotHuku OC3H u MOIL] HecyT OTBETCTBEHHOCTH B
COOTBETCTBHH € JIEHCTBYIOLIUM 3aKOHOJIATETECTBOM.

ITo pe3ysnpTaTaM HPOBEICHHBIX MPOBEPOK B CIIy4ae BBIABJICHUA HapyLIECHUH
NpaB 3asBUTENS K BHHOBHBIM JIMIaM IPUMEHSIOTCA MEPHl OTBETCTBEHHOCTH B
HOpsSiAKEe, YCTAaHOBIEHHOM  JAEHCTBYIOIIMM  3aKOHOJATEIBCTBOM Poccuiickoi
®denepauuu.

4. Tos105KeHNsl, XapaKTepu3yoii1e TpeGoBaHus K NOPAAKY U popMaM
KOHTPOJIs 32 NIPe0CTABIEHHEM FOCyAapCTBEHHOM YC/IyrH, B TOM “HC/Ie
CO CTOPOHBI IPaxKIaH, MX 00beIHNHEeHHI U OpraHu3anuii

KoHTponb 3a IpPeNOCTAaBICHMEM  [OCYHAapCTBEHHOM  yCIyrH  MOXET
OCYIIECTBJIATECS CO CTOPOHBI TpaKJaH, X OOBEIUHEHMA W OpraHU3alui MyTeM
Hanpagienus B agpec OC3H, MuHTpya o6nactu:

NpeUIOKEHUHA O COBEPIIEHCTBOBAHWM HOPMATHBHBIX IIPABOBBIX aKTOB,
pernaMeHTHpYIOIIMX  pelOCTaBleHHe  NOMKHOCTHEMM  juiamu  OC3H
TOCYAapCTBEHHOM YCIIyTH,

coO0IIennil 0 HapyIIeHUHM 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
Hegocrarkax B pabore OC3H, X JOIKHOCTHBIX JIULL;
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KaJt00 1Mo ¢akTaM HapylIeHHs NOJDKHOCTHBIMHU JIMLIAMH OC3H npas, cBobox
WA 3aKOHHBIX HHTEPECOB rPAXKIaH.

Pasnen V. Jocyae6Hblii (BHecyeGHbIiT) NOPSIOK 003KaI0BAHUS peleHuii U
neiicTBuii (Ge3xeiicTBUSI) OpraHa, MPeI0CTABJISIIONIET0 roCy1apCTBECHHYI0
YCJIYTY, a TAKKe A0HKHOCTHBIX JHUIL

1. Undopmanusi st 3aMHTEPECOBAHHDIX ML 00 HX NMpaBe
Ha focyae0Hoe (BHecyeOHOe) 002kaI10BaHUE neiicrBmii (Ge3nelcTBHS)
U (W1d) pelieHuil, NPUHATBIX (ocymiecTBJIEHHBIX) B X0/€
npeaoCcTaB/JIeHHs rocyAapCTBEHHOM yCIyru

3asBUTEIM BIpaBe 00XKAIOBATh PELICHMs, IPHHATHIE B XO/€ MPEAOCTaBICHHA
roCyIapCTBEHHOM yciIyTH (Ha IOOOM 3Tare), AeHCTBUS (Ge3neiicTBHE) JO/DKHOCTHBIX
nun, u paborHuxkoB OC3H, MOII, MuHTpyIa o6nacTu, MOBJeKIIMe 3a COOOM
HapyllleHHe IpaB 3asgBUTeNed NPU NPENAOCTaBICHUH rocyJapcTBEHHOH yciyru, B
COOTBETCTBHM ¢ 3aKOHOIATENBCTBOM PocToBcko# ofmactu M Poccuiickoi
®denepanyu.

2. OpraHbl rocyJapcTBeHHOM BJIACTH, OPraHU3alluK U yIIOJTHOMOYCHHBIE HA
pacCMOTPeHH e KaI00bI 0KHOCTHBIE JIMLA, KOTOPLIM MOKET ObITH
HAIpaBJIeHa %aJ100a 3asiBUTE.Ia B AocyleGHOM (BHecyaeGHOM) nopsiake

¥anoba momaercs B TNHCHMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
3NIeKTpOoHHOH hopMe B MEHTPYA obnactu, OC3H, MOI] au60 B COOTBETCTBYIOIIMI
OpraH TOCYJapCTBEHHO} BIAcTH IyGNMYHO-TIPABOBOTO 0OpasoBaHMs, SIBJISTIOIIUACS
yupenuteneM M®LI (nanee — yupeaurens MOLI).

¥ano6s! Ha pemienus u geiicTus (Ge3medcTBre) JODKHOCTHBIX JIMIl MUHTPY/a
06NIacTH TOHAIOTCS HEMOCPEACTBEHHO B aJIpec MUHHUCTpa TPyAa M COLMAIBHOTO
pasBuTus PocTOBCKOM 006acTy.

WKano6pl Ha pemenus u jeiictBus (OesngeficTBre) MHHUCTpa TpyAa H
COLMABHOrO pa3BUTUs POCTOBCKOHW 00nacTé IOJAOTCA B IIpaBUTEIBCTBO
PocTOBCKON obaacTé B ampec 3amectutens I'yGepHatopa PocToBcko# obmactw,
KYpHPYIOIIETrO AeSTEeNBHOCTh MUHTPYA 00IACTH B COOTBETCTBIH C PaCHIPE/ICICHHEM
o6s3aHHOCTel MexLy 3amecTutensmu I'yGepHaTopa PocToBCcko# 061acT.

Y ano6s! Ha pelenns u Aeiicteus (Gesneiictue) pabornuka OC3H noxarores
pyxosoauteo 3troro OC3H.

¥anoGsl Ha pemeHuss u feiicTBus (6e3efcTBHE) PYKOBOAHUTEINS OC3H
MNONAlOTCS  IJlaBe  QJAMHHHCTPAlMM  COOTBETCTBYIOLIEIO  MYHMIMNAIBHOrO
o6paszoBanust PocToBckoi 06/1acTH.

WKanoGs! Ha pemenus u neiictsus (6esneficrue) paGoTHuka M®II nonarotcs
pykosoautemo 3roro MQ@LL. XKano6s1 Ha pelneHus U AeHCTBUS (6e3neiicTBue) MOIT
nogatorcs yupeautenmo MOL[ um¥  JODKHOCTHOMY JIMILY, YIIOJTHOMOHYCHHOMY
HOPMATHMBHEIM [IPABOBEIM akTOM POCTOBCKOH 06/1aCTH Ha pacCMOTpeHHe obparieHuit
rpaxkJaH.
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3. Cnoco6bl HHOPMHUPOBAHHUS 3asiBUTE/IeH O MOpsiIKe
I0A4H ¥ PACCMOTPEHHUS %KaJ106b1, B TOM YHC/Ie C UCTIOJIB30BAHHEM EITY

VnpopMUpoBaHUe 3asBUTENEH O IOPAAKE MOJAYN U PaCCMOTPEHIA KaTIOOBI
TIPOM3BOAUTCS TOCPEICTBOM PasMEILCHUSA naHHO} MHGOPMALK B MHOOPMAIMOHHO-
TesleKOMMyHUKauuoHHoit cetn «MHTepHET» Ha oduIMaTbHOM caliTe MHUHTpyla
o6actu, EIIT'Y 1 nadopmanuoHHEX cTeHfax OC3H.

Vka3agHasd B JAaHHOM pasfene HHGopManys IOMIEKHUT 00s3aTENBHOMY
pasMellleHMI0 Ha O(UUIHMATBHOM CaiTe MHHTPYyAa obnactd B HHGOPMALMOHHO-
TeeKOMMYHUKALMOHHO} ceTH «IHTEepHET», Ha EITY.

4. TlepeueHb HOPMAaTHBHLIX NPABOBBIX AKTOB, PeryIHPYIOMUX nopsiioK
pocyae6Horo (BHecy1e6HOro) 06:Ka10BAHUS pelieHui U AeHcTBUI
(Ge3neficTBHSA) OPraHa HCIIOJIHHTEIbHOI BIacTH PocToBcKoii o6macTy,
MpefoCcTAB/IAIONIEro rocyAapcTBEeHHYIO yCIyry, a TAKiKe €ro AOJKHOCTHBIX JIUIL

IIpouexypa  mHomaid M paccMOTpeHHA XKalnoObl  peryiupyeTcs
pasmenioM V  aJIMMHHCTPaTHBHOTO ~ PEINaMEHTa, denepalbHEIM  3aKOHOM  OT
27.07.2010 Ne 210-®3, nocranoBinerueM [IpaBuTenscTBa PoCTOBCKOH obnactu OT
16.05.2018 Ne 315 «O6 yrBepxaeHny [IpaBun nogavud ¥ pacCMOTPEHMS *anob Ha
pemenus u feficTeus (Ge3nelicTBrEe) OPraHOB JICTIOJIHUTEBHOM BiacTi PocToBCKOM
06NMacTi M MX JO/DKHOCTHBIX JIMI, TOCYJAApCTBEHHBIX TPAXTAHCKUX CILyXallix
PocToBCKOH  061acTH, MHOrOMGYHKIMOHAIBHBEIX  LEHTPOB  NPEJOCTaBJICHUA
rocyJapCTBEHHBIX W MYHHLHIAIBHBIX  YyCJIyT PocToBckoii obmacTM M HX
pabOTHUKOBY.

HauanpHUK OTAENA

TI0 JIe1aM BETEPaHOB M HECTAIMOHAPHEIX ~
dopM obCcIyKHBaHHS QQ% T.X. baramxusiH
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ITpunoxenue Ne 1
K AIMHHHUCTPATUBHOMY PETJIaMEHTy
IpeIOCTaBIICHNs TOCYAapCTBEHHOM yCIyTi
«OrnaTa pacxoJ0B Ha rasuuKaliro
JOMOBJIAEHUS (KBapTHPBI)»

PykoBoaureso
oT

(dbammuisi, UMsl, OTYECTBO)
AJpec perucTpalym:

JIOKYMEHT, yOCTOBEPSIOLINHA JIMYHOCTD

(HaMMEHOBAHHE)

(cepusi, HOMED, KEM M KOT/1a BEIJaH)
KOHTaKT./pab. Tell.
CBC}ICHI/UI 0 3aKOHHOM IIPCJICTAaBUTEIIC NN
JOBEPCHHOM JIULE:

(bamuusi, MM, OTYECTBO)
AHpCC perucTpanyy 3aKOHHOT'O MpeACTaBUTECIIA NI
JOBEPCHHOI'O JIULIA

(TIOYTOBEIH a/ipec MecTa PErMCTPaLyH, NpeObIBaHuUs,
aKTHYECKOro MPOIKMBAHHS)
JIOKYMEHT, yIOCTOBEPSAIONIMHA JINYHOCTE 3aKOHHOTO
MpeJCTaBUTEINS] WA JOBEPEHHOTO JIMLIA

(HaMEeHOBaHUE)

(cepusi, HOMep, KEM U KOT'/Ia BELIaH)
IIOKyMCHT, HOIITBep)KIlaIOIHI/Iﬁ IIOJTHOMOYH S
3aKOHHOT'O TIIpCACTABUTEN HNIIH JOBEPCHHOIO Jina

(HauMeHOBaHHE TOKYMEHTa, CEpHs, HOMEp, K€M U KOTJa BBIAAH,
cBeieHMs 06 OpraHU3aliK, BBIAABIIEH JOKYMEHT,
MOJTBEPKAAIOIIMI TOJTHOMOYMS 3aKOHHOTO TIPEACTABUTENS
(MOBEPEHHOTO JIUIL[A) U ATE Er0 BBIIAYH)

3ASBIJIEHHUE
IMpoiny NpUHATE JOKYMEHTHI JJI PACCMOTPEHHS BOIIPOCA O BO3MOKHOCTH BBIILIATBI
JCHEKHON KOMIIEHCALMH 3aTPaT HA TasubUKALMIO XKIMbS 32 CUET CPEACTB OONACTHOrO
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Gomkera B cooTBeTcTBMM ¢ OONacTHBIM 3aKOHOM  OT 22.04.2008 Ne 11-3C
«O TmpeAoCTaBIEHUN MepPBI COLIMANIbHONM IMOMIEpXKH II0 OIulaTe pacxofoB Ha
rasu(UKaLMIO XIWIbs OTEIbHEIM KAaTeropusM Ipaxaan», KaK

(MBroTHAsS KATErOPHS)

K 3asBI€HHIO MPUIIATAI0 CIIeTYyIOMUe OKyMEHTHI:

e A U ol S

0.

HOCTOBCPHOCTB peacTaBJI€HHBIX MHOI1 CBeIeHUM MOATBEPIKAAIO:

(noanwucs) (paciudpoBka NOANKUCH)
Hata
« _» 20 T

(pocnwcs)

PesynbTaT MpefOCTABIECHHS YCIyrd MPOLIY BBIAATH (HanpaBUTH) CIEAYIOLIMM
crnocoboM:

D B OpraHe cOLUANbHOM 32Tl HACSIICHUS,
D B M®I] (BO3MOXKHO TOJBKO IPH MOa4e 3asBNEHUA U JOKYMEHTOB B M®L));

D o Mo4Te;

D HOCpCI[CTBOM CMC-HH(bOpMHpOBaHI/IH (BO3MO)KHO TOJBKO npu rnoaavye 3asBICHUSA U ].'[OKyMeHTOB B
M®LI).

JIOKYMEHTBI NIPUHSTEI «___ » 20 1.

(mozmvck, paclMgpoBKa MONMHCH THIA, IPHHSBIIETO J0KYMEHTEI)

3asBieHHE U JOKYMEHTHI MPAXJaHKH (TpaXKIaHHWHA)
3aperucTprpOBaHEL

(pervCcTpalOHHBI HOMED 3asBIIEHHS)

IIpunsan

(nara npuema 3asBJICHMSA) (moZnuCh CHENHANUCTA)
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(MHUSA OTpe3a)
PACITIMCKA-YBEJIOMJIEHUE
3asBieHHe U JOKYMEHTHI IPaXJJaHKU (rpaXkiaHHHA)

(perucTpallMOHHBIH HOMED 3asBICHHUA)

[Tpunsn

(narta npuema 3asiBICHHUS) (moAmuCH crieUanycTa)

* TIpu npueme JOKyMEHTOB B MHOTO(YHKIHOHAIPHOM 1IEHTPE ONUCH JOKYMEHTOB crienyanictom MOL
He 3amonHseTes, onuchk popmupyerca B UMC EC MOLL,
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ITpunoxenue Ne 2

K AZIMMHHCTPAaTUBHOMY PErjIaMeHTy
NPENOCTABIIEHHS FOCYJapCTBEHHOU YCIIyTH
«OrmaTa pacxoJ0B Ha rasu(pUKaIuo
JOMOBJIaJeHUs (KBAPTUPHI )»

Kypnan

PEeTUCTPALMH 3asBICHHI IPaXAaH O [PEeNOCTaBIEHUN FOCY1apCTBEHHOM YCIYTH

Ne [ Jlata obpamenus ©.1.0. Anpec 3asgBurens PesynsTar JlonosnHuTe b HBIE
3asBUTENS paccMOTpeHus CBEICHUS
1 2 3 4 5 6
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IIpunoxxenue Ne 3

K AZIMMHHCTPAaTHBHOMY PETJIaMEHTY
IpEeNOCTaBICHHUS TOCYAAPCTBEHHOM YCIyTH
«Oruiara pacxoJ0B Ha ra3upUKAIHIO
JOMOBJIaZICHUs (KBApTHPHI )»

VBEJIOMJIEHUE

Anpec

«_» 20_ 1. Ne

Komy

VBaxaemasi(brit) !

B coorBeTcTBUM ¢ Bam

HasHa4eHa rocyapeTBeHHas yeyra «Onata pacxoaoB Ha rasu(MKaLHUIo JOMOBaAeH s (KBAPTHPEI).

PykoBoaurens oprana
COLIMAJIHOM 3aHIMTHI HACEIEHUS

(moamuce) (pacmmpporka noamUcy)
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IIpunoxxenue Ne 4
K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY
TPEAOCTaBIEHHUs FOCYAAPCTBEHHOM YCIyTH
«OruiaTa pacxotoB Ha ra3u(pUKaLUIO
JOMOBJIaZICHUS (KBAPTUPHI )»

VYBEJIOMJIEHUE
Anpec
«_» 20_r. Ne
Komy
VBaxcaemasi(blit) !
B cootBercTBMM C Bam

OTKA3aHO B MPEIOCTABJIEHHM TOCYNapCTBEHHOW ycayru «Ommata pacxofoB Ha ra3sM(HKALHIO
AOMOBaIeHUs (KBAPTHUPEHI)» B CBA3M C

(ipryKHa 0TKa32)

PykoBoaurens oprana
COLIMAJIBHOM 3aLIMTHI HACEIEHHUS

(moanuce) (pacmmdpoBka noanucu)
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